St Anne’s R.C. Primary School
Assistant Headteacher
Job Description

‘Loving Godin all we do’

Job Specification
Job Purpose

In addition to the professional responsibilities which are set out in the School Teachers’ Pay
and Conditions document, the post holder’s key accountability will be for working in
partnership with the Head Teacher to:

* Promote a clear vision and strong commitment to Catholic education
* Provide vision and leadership for the School;

* Create, maintain and develop conditions which enable effective learning;

* Ensure that the aims and ethos of the organisation are implemented in accordance
with the policies of the Governing Body;

* Raise the standards of learning, teaching, attainment and progress throughout the
school;

* Set and monitor progress towards challenging targets, tackling under performance;

* Maintain high standards of behaviour throughout the school;

* Facilitate the self-evaluation process;

* Promote the health, well-being and safety of every child;

* Extend the school’s links with our local community.

1. Shaping the Future

To work with the Head Teacher and stakeholders to develop a strategic view for the
school in its community, planning for its future needs and further development within
the local, national and international context by:

* Leading by example, providing inspiration and motivation, and embodying for the
pupils, staff, governors and parents, the vision and purpose of the school;

* Contributing to an ethos, educational vision and direction which secure effective
teaching, successful learning and achievement by pupils and sustained improvement
in their spiritual, moral, cultural, mental and physical development, preparing them
for opportunities, responsibilities and experiences of adult life;

*  Securing the commitment of parents and the wider community to the vision and
direction of the school;

* Ensuring that all those involved in the school are committed to its aims, motivated
to achieve them, and involved in meeting long, medium and short term objectives
and targets which secure the educational success of the school;

* Ensuring that policies and practices take account of national, local ,school data, and
inspection and research findings; evaluating and reviewing the effects of these and
taking action if necessary;
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* Leading assessment and be accountable for raising attainment, a key stage and to
ensure school improvement.

Leading Learning and Teaching

To work with the Head Teacher, governors and staff to secure and sustain effective
learning and teaching throughout the school, monitor and evaluate the quality of
teaching and standards of pupils’ achievement, and use benchmarks to set targets for
improvement.

To:

* Beanoutstanding classroom practitioner, modelling learning and teaching practise
as an example for others;

* Ensure the school holds ambitious expectations for all pupils with additional and
special educational needs and disabilities in light of the principles of Catholic social
teaching

* Ensure the protection and safety of pupils and staff through effective approaches to
safeqguarding, as part of the duty of care

* Create and maintain an environment and a code of behaviour which promote and
secure good teaching, effective learning, high standards of achievement, good
behaviour and discipline, and which enable teachers to meet the standards set out in
the School Teachers’ Pay and Conditions document;

* Assist in the development of the curriculum, balancing innovation with
consolidation, and promoting a personalised learning culture;

* Create and maintain an effective partnership with parents to support and improve
pupils’ achievement and personal development;

* Develop effective links with the community to enhance teaching and learning;

* Take responsibility for leading on and managing a Key Stage and transition and a
curriculum area.

Developing Self and Working With Others

Take responsibility for specific aspects of the leadership, motivation, support, challenge
and development of staff in order to secure improvement. To:

*  Work with the Head Teacher and Deputy Head Teacher to lead all staff in the
management of change;

* Sustain their own motivation and professional development and that of other staff;

* Maximise the contribution of staff to improving the quality of education provided
and standards achieved, ensure that good working relationships are formed
between staff and pupils and that the organisation is an enjoyable environment in
which to work;
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* Ensure that support staff are deployed effectively to raise attainment;

* Assistin leading the professional development of staff through example; support
and co-ordinate the provision of high quality Continuing Professional Development
by methods such as leading CPD meetings and INSET; coaching and mentoring
others, drawing on other sources of expertise where appropriate, for example,
higher education, Local Authority and subject associations;

* Support the induction of all staff within your area of responsibility;

*  Work in partnership with the Governing Body and attend relevant meetings, as
directed by the Head Teacher;

* Assist to implement and sustain effective systems for the management of staff
performance, incorporating appraisal and objective setting for teachers, including
objectives relating to pupils’ achievement.

Managing the Organisation

Undertake specific responsibilities in the deployment of people and resources efficiently
and effectively to meet specific objectives in line with the school’s strategic plan and
financial context.

To:

*  Work with the Head Teacher and Deputy Head Teacher to recruit, deploy and
develop staff effectively in order to improve the quality of education provided;

* Beresponsible for the budget control and management for relevant areas in order to
improve the quality of education, improve pupils’ achievements, ensure efficiency
and secure value for money;

*  Work to construct processes to guide the work of others to support children’s
learning and development;

*  Work with the Head Teacher to schedule duties and timetables as required.

Securing Accountability

Assist the Head Teacher and Deputy Head Teacher in accounting for the efficiency and
effectiveness of the school to the governors and others, including pupils, parents, staff,
local employers and the local community by:

*  Working to provide information, objective advice and support to the governing body
to enable it to meet its responsibilities for securing effective teaching and learning
and improved standards of achievement, and for achieving efficiency and value for
money;

*  Working to create and develop an organisation in which all staff recognise that they
are accountable for the success of the school;

*  Working to present a coherent and accurate account of the school’s performance in
forms appropriate to a range of audiences, including governors, the LA, the local
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community, parents, OFSTED, and others, to enable them to play their part
effectively;

*  Working to ensure that parents and pupils are well-informed about the curriculum,
attainment and progress, and about the contribution that they can make to
achieving the school’s targets for improvement;

* Undertaking any other reasonable responsibilities as designated by the Head
Teacher.

6. Strengthening Community
To work with the Head Teacher, Deputy Head Teacher and governors and staff to:

* Develop strong links with parents and carers;

+ Continue the existing links with the Parish;

* Encourage links and collaborative working with the community, industry, outside
agencies, multi-professional teams and volunteers;

+ Co-operate and work with relevant agencies and partners to ensure the wellbeing of
children in all aspects of life;

* Actively support the PTA;

* Ensure learning experiences for pupils are linked and integrated with the wider
community - local, national and global;

+ Create and promote positive strategies for challenging all forms of prejudice and
harassment;

*  Promote the concept of lifelong learning and family engagement.

Accountable to:

The Head Teacher, the Governing Body, Lancashire LA and Archdiocese of Liverpool.



