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Role Specification
Title of Post

Permanent SENCO
Salary Grade

Teachers Pay Spine + TLR 2.1
Employment Duties

You are required to carry out the duties as a school teacher as set out in of the School Teachers’ Pay and Conditions Document.  The performance of these duties is under reasonable direction of the Headteacher.

SENCO  Job Description

In addition to the duties of a school teacher as set out in the School Teachers’ Pay and Conditions Document, your role will involve the following particular duties:-

· Exercise a key role in assisting the head teacher and governors with the strategic development of SEN policy / provision.

· Oversee the day-to-day operation of the SEN policy with the aim of raising achievement of pupils with special educational needs and disabilities.

· Support all staff in understanding the needs of SEN pupils and ensure the objectives to develop SEN are reflected in the school development plan.

· Monitor progress of objectives and targets for pupils with SEN from teachers’ plans, evaluate the effectiveness of teaching and learning by work analysis and use these analyses to guide future improvements.

· Analyse and interpret relevant school, local and national data and advise the head teacher on the level of resources required to maximise achievement.

· Liaise with the SEN link governor and report to the governing body each term.

· Liaise with staff, parents, external agencies and other schools to co-ordinate their contribution, provide maximum support and ensure continuity of provision.

· Work with the head teacher and staff to develop effective ways of bridging barriers to learning through assessment of needs, target setting, maintaining the recording system for progress.
· Support teachers and learning support staff in the identification of the most effective teaching approaches for pupils with SEN.
· Monitor teaching and learning activities to meet the needs of pupils with SEN.
·  Liaise with other schools to ensure continuity of support and learning when transferring pupils with SEN.
· Audit the training needs of all staff and liaise with the Senior Leadership Team to develop a CPD programme for addressing SEN and disabilities issues.

