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Elm Tree Community Primary School

Job description: Deputy Headteacher
Elm Tree Community Primary School is committed to creating a diverse workforce. We’ll consider all qualified applicants for employment without regard to sex, race, religion, belief, sexual orientation, gender reassignment, pregnancy, maternity, age, disability, marriage or civil partnership. 

Job details
Salary: L21 – L26
Contract type: Permanent 
Reporting to: Headteacher
Responsible for: Teaching and Support Staff
Job overview
The Role
We are looking for an outstanding teacher, a visionary leader, and an experienced professional who will not settle for anything less than excellence in whatever form that looks for every pupil. The successful candidate will value and promote inclusion and have the skills to support a diverse school community.

The appointee will be a strong, dynamic, and inspirational character who is not afraid to take risks and thinks creatively. A track record of first rate teaching, significant curriculum leadership and organisation, as well as a rapport with pupils and colleagues is vital, as well as significant experience of teaching pupils with special educational needs.

The nature of this role, coupled with the demand for creative future facing leadership of the curriculum and teaching, requires a professional who demonstrates sophisticated research led, evidence based practice. If we are to reimagine education for the middle of the twenty first century, we need to know what works and where the spaces for innovation exist.

The ability to inspire others, communicate well, think flexibly, and to lead, create, and work as part of a team are essential. High level analytical and data handling skills will be essential to successfully delivering the strategic aims.

The successful candidate will have the following qualifications, skills and experience, and personal qualities:

Qualifications
· Good honours degree essential

· Significant teaching experience (with QTS) 

· Experience of working with pupils with SEND (essential)

· Post graduate educational degree (desirable)

Skills and Experience
· Experience of leading a subject area or specific area of the school

· Experience of whole school academic leadership

· Outstanding track record as teacher

· Proven experience of leading and managing innovation and change

· Strong IT skills, especially in data handling and analysis

Personal Qualities
· Strong communication skills, both interpersonal and in public

· Decisive and confident in organisational management

· Possessing the capacity to analyse and improve systems

· Personable, supportive and able to motivate and work in a team

· Sense of humour

· A personal commitment to putting children at the heart of decision making

Main purpose 
The deputy headteacher, under the direction of the headteacher, will take a major role in:
· Formulating the aims and objectives of the school 

· Establishing policies for achieving these aims and objectives

· Managing staff and resources to that end

· Monitoring progress towards the achievement of the school’s aims and objectives

If the headteacher is absent, the deputy headteacher will deputise, as directed by the governing board.

The deputy headteacher will also be expected to fulfil the professional responsibilities of a headteacher, as set out in the School Teachers’ Pay and Conditions Document (STPCD).
Qualities 

The deputy headteacher will:

· Uphold public trust in school leadership and maintain high standards of ethics, behaviour and professional conduct
· Build positive and respectful relationships across the school community

· Serve in the best interests of the school’s pupils

Duties and responsibilities
School culture and behaviour 
Under the direction of the headteacher, the deputy headteacher will:

· Create a culture where pupils experience a positive and enriching school life

· Uphold educational standards in order to prepare pupils from all backgrounds for their next phase of education and life

· Ensure a culture of staff professionalism

· Encourage high standards of behaviour from pupils, built on rules and routines that are understood by staff and pupils and clearly demonstrated by all adults in school

· Use consistent and fair approaches to managing behaviour, in line with the school’s behaviour policy

Teaching, curriculum and assessment
Under the direction of the headteacher, the deputy headteacher will:

· Establish and sustain high-quality teaching across all subjects and phases, based on evidence

· Ensure teaching is underpinned by subject expertise 

· Effectively use formative assessment to inform strategy and decisions

· Ensure the teaching of a broad, structured and coherent curriculum

· Establish curriculum leadership, including subject leaders with relevant expertise and access to professional networks and communities

· Use valid, reliable and proportionate approaches to assessing pupils’ knowledge and understanding of the curriculum 

· Ensure the use of evidence-informed approaches to reading so that all pupils are taught to read

Additional and special educational needs (SEN) and disabilities
Under the direction of the headteacher, the deputy headteacher will:

· Promote a culture and practices that enables all pupils to access the curriculum 

· Have ambitious expectations for all pupils with SEN and disabilities

· Make sure the school works effectively with parents, carers and professionals to identify additional needs and provide support and adaptation where appropriate

· Make sure the school fulfils statutory duties regarding the SEND Code of Practice.

Organisational management and school improvement
Under the direction of the headteacher, the deputy headteacher will:

· Establish and sustain the school’s ethos and strategic direction together with the governing board and through consultation with the school community

· Establish and oversee systems, processes and policies so the school can operate effectively 

· Ensure staff and pupils’ safety and welfare through effective approaches to safeguarding, as part of duty of care

· Manage staff well with due attention to workload

· Ensure rigorous approaches to identifying, managing and mitigating risk

· Allocate financial resources appropriately, efficiently and effectively

· Identify problems and barriers to school effectiveness, and develop strategies for school improvement that are realistic, timely and suited to the school’s context

· Make sure these school improvement strategies are effectively implemented

Professional development
Under the direction of the headteacher, the deputy headteacher will:

· Ensure staff have access to appropriate, high standard professional development opportunities

· Keep up to date with developments in education

· Seek training and continuing professional development to meet needs

Governance, accountability and working in partnership

Under the direction of the headteacher, the deputy headteacher will:

· Understand and welcome the role of effective governance, including accepting responsibility

· Ensure that staff understand their professional responsibilities and are held to account

· Ensure the school effectively and efficiently operates within the required regulatory frameworks and meets all statutory duties

· Work successfully with other schools and organisations 

· Maintain working relationships with fellow professionals and colleagues to improve educational outcomes for all pupils

Roles and Responsibilities

· Staff Wellbeing

· Safeguarding (Back-up DSL)

· School Vision

· School Improvement

· Management and Appraisal of teaching and non-teaching staff

· School Curriculum Key Stage Lead

· Overview of Key Stage Assessment 

· School Development Plan

· School Evaluation Form

· School Monitoring & Instructional Coaching Inmplementation 
· School Observations

· Moderation of Subjects

· School Finance 

· School Staffing

· School Recruitment 

· School Policies & Procedurces 

· Staff Induction / Exit

· Overview of CPD

· Staff Handbook 

· ECT Mentor 

Please note that this is illustrative of the general nature and level of responsibility of the role. It is not a comprehensive list of all tasks that the headteacher will carry out. The postholder may be required to do other duties appropriate to the level of the role.

Elm Tree Community Primary School

Deputy Headteacher Job Specification and selection criteria

Note: Candidates failing to meet any of the essential criteria will automatically be excluded.

[A]
Qualifications

	Qualification requirements
	Essential
	Desirable
	Source

	Qualified teacher status
	(
	
	Cert 

	Degree
	(
	
	Cert

	National Professional Qualification (NPQ)
	
	(
	Cert


[B] Professional Development

	
	Essential
	Desirable
	Source

	Evidence of regular, recent and appropriate professional development for the role of leadership.
	
	(
	Cert/A/R

	Evidence of recent leadership and management professional development
	
	(
	Cert/A/R

	Has successfully undertaken the Secretary of State's (NCSL, CWDC or local authority) approved safer recruitment training or has a commitment to do so before taking up post/within 12 months of taking up the post 
	(
	
	Cert/A/R

	Has successfully undertaken appropriate Child Protection training
	(

	
	Cert/A/R

	Has successfully undertaken additional SEND specific training
	
	(
	Cert/A/R


[C] School leadership and management experience

	
	Essential
	Desirable
	Source

	Successful leadership experience 
	(
	
	A/R/I

	Have a deep knowledge and understanding of working within a special school environment
	
	(
	A/R/I

	To have taken an active involvement in leading school self-evaluation and development planning 
	(
	
	A/R/I

	Knowledge and understanding of strategic financial planning and budgetary management in relation to their contribution to school improvement and pupil achievement.
	
	(
	A/R/I

	An awareness of/be fully conversant with financial management processes of a specialist maintained school.
	
	(
	A/R/I

	To demonstrate leadership of and responsibility for policy development and implementation within a school
	(
	
	A/R/I 

	To demonstrate leadership of and responsibility for policy development and implementation within a special school setting
	
	(
	A/R/I

	To demonstrate leadership of and ability to contribute to and implement staff professional development across school
	
	(
	A/R/I


[D] Experience and knowledge of teaching

	
	Essential
	Desirable
	Source

	Experience of teaching in more than one school
	
	(
	A/R/I

	Experience of teaching in a special school
	
	(
	A/R/I

	To have knowledge of teaching across KS1 and KS2
	
	(
	A/R/I

	To be able to effectively use data, assessment and target setting to raise standards/address weaknesses
	(
	
	A/R/I

	To be able to exemplify how the needs and outcomes of all students within school have been met through high quality teaching.
	(
	
	A/R/I


[E] Professional Attributes

	
	Essential
	Desirable
	Source

	Demonstrate knowledge and understanding of the wide range of needs and abilities of the students at Elm Tree and how these are met.
	(
	
	A/R/I

	Excellent written and verbal communication skills 
	(
	
	A/I

	To be a leader of learning demonstrating, promoting and encouraging outstanding classroom practice. 
	(
	
	A/R/I

	Show excellent commitment to sustained attendance at work
	(
	
	R


[F] Professional Skills
	
	Essential
	Desirable
	Source

	Leading Learning and Teaching

	Curriculum design and management that help to provide the choice and flexibility to meet the personal learning needs of every student
	
	(
	A/R/I

	Monitoring and evaluating the effectiveness of learning and teaching, including its outcomes in terms of standards and achievement and personal development and well-being
	(
	
	A/R/I



	Shaping the Future

	Strategic thinking and planning that develops, communicates and carries forward a coherent and shared vision


	(
	
	A/R/I

	Leading innovation, creativity and change


	
	(
	A/R/I

	Current educational trends and issues, including national and local policies, priorities and legislation
	(
	
	A/R/I

	Developing Self and working with Others

	The significance of interpersonal relationships and strategies for promoting individual and team development
	(
	
	A/R/I

	The importance of partnership working and accepting appropriate support from others, including colleagues, governors and the Local Authority
	(
	
	A/R/I

	The role of collaboration and networking within and beyond the school


	
	(
	A/R/I

	Managing the Organisation

	Distribution and delegation of leadership responsibilities and management tasks as appropriate, and monitoring their implementation
	
	(
	A/R/I

	Establishing and sustaining effective organisational structures, systems, policy and practice
	
	(
	A/R/I

	Strategic financial planning, budgetary management and principles of best value, including evaluating the use of resources in relation to their contribution to pupil achievement
	
	(
	A/R/I

	Securing Accountability

	Principles and practice of quality assurance systems, including school review, self-evaluation and performance management
	(
	
	A/R/I

	Stakeholder and community, including students and parents/carers, engagement in, and accountability for, school self-evaluation and the success and celebration of its performance
	(
	
	A/R/I

	Individual, team and whole school accountability for learning outcomes
	(
	
	A/R/I

	Strengthening the Community

	Embracing the richness and diversity of the school’s communities, and the human and physical resources within them
	
	(
	A/R/I

	Engaging in dialogue that builds partnerships and community consensus on values, beliefs and shared responsibilities
	
	(
	A/R/I

	Building and sustaining effective relationships with parents, carers, other schools and partners and the broader community that enhance the education of all pupils
	
	(
	A/R/I


[G] Personal Qualities

	
	Essential
	Desirable
	Source

	Continue to promote the school’s strong educational philosophy and values
	(
	
	A/R/I

	Inspire, challenge, motivate and empower teams and individuals to achieve high goals
	(
	
	A/R/I

	Always be a positive role model, and highly effective and respected representative of school
	(
	
	A/R/I

	Demonstrate a capacity to be a strong presence in all areas of school
	(
	
	A/R/I

	Be approachable and person centred.
	(
	
	A/R/I

	Demonstrate personal enthusiasm and commitment to leadership aimed at making a positive difference to the young people and their families throughout the school
	(
	
	A/R/I 

	Build and maintain quality relationships through interpersonal skills and effective communication
	(
	
	A/R/I

	Demonstrate personal and professional integrity, including modelling values and vision
	(
	
	A/R/I

	Inspire trust and confidence across the school and community
	(
	
	A/R/I

	Manage and resolve conflict
	(
	
	A/R/I

	Prioritise, plan and organise themselves and others
	(
	
	A/R/I

	Think analytically and creatively and demonstrate initiative in solving problems
	(
	
	A/R/I

	Be aware of their own strengths and areas for development and listen to, and reflect constructively and act upon as appropriate, feedback from others
	(
	
	A/R/I

	Able to empathise appropriately and take necessary steps
	(
	
	A/R/I

	Demonstrate a capacity for sustained hard work with energy and vigour
	(
	
	A/R/I

	Demonstrate resilience and optimism
	(
	
	A/R/I


[H]
Confidential References and Reports
	Positive recommendation from all referees, including current employer
	Essential


[I]
Application Form and Supporting Statement
The form must be fully completed and any supporting statement should be clear, concise and related to the specific post.
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