
S T .  B E D E ’ S  C A T H O L I C  H I G H  S C H O O L

J O B  A P P L I C A T I O N  P A C K

H e a d  o f  D e p a rt m e n t
M o d e r n  F o r e i g n  L a n g u a ge s

Fons Sapientiae - Fount of Wisdom



M I S S I O N  S T A T E M E N T

‘We aim to reflect true Christian values proclaimed in the 
Gospel, and seek to provide a caring community in which 
young people can grow as balanced individuals, spiritually, 
morally and intellectually and so participate fully in the real 
world’ .

Saint Bede’s  is first and foremost a Catholic Community. The 
spirit of the Gospel is at the heart of our faith, community and 
relationships. Our ethos reflects the values taught by Christ in 
the Gospels: love, dignity, peace, service, faith, truth, justice 
and stewardship. Our mission in education is a work of love, 
which provides all of our pupils with exceptional moral and 
academic formation, so that they can live a full and abundant 
life. (John 10:10)

We recognise our duty and privilege in upholding the 
doctrines, traditions and practices of our faith. We regularly 
unite as a community in celebration of our distinct Catholic 
identity. We provide a supportive and joyful education of the 
whole person, helping each of our pupils discern their own 
unique vocation. We foster a spirit of compassion and service, 
preparing our pupils to play an active role in the Church, 
becoming the living body of Christ through support of the 
most vulnerable and marginalised in our local and global 
community.

We affirm the value and dignity of each of our pupils and 
welcome those of other faith and traditions. We recognise that 
each member of our community is unique in his or her 
spiritual needs, faith development, interests and motivations. 
We are committed to ensuring that everyone has the 
opportunity to come to love Christ more dearly and follow Him 
more nearly.

• A p p l ic at io n  P ac k  O v e rv ie w  and  M is s io n S t at e me nt

• He ad t e ac he r ’ s  W e lc o me

• Jo b  D e s c r ip t io n

• P e rs o n S p e c i f ic at io n

• Ho w  t o  A p p ly

A P P L I C A T I O N  P A C K  O V E R V I E W
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Thank you for expressing an interest in applying for the role of Head of Modern 
Foreign Languages at Saint Bede’s Catholic High School.

As a Catholic school within the Diocese of Lancaster, our ethos of ‘Being a Bede’ 
encapsulates what we believe we are all about in our school. We are a family and a 
community, in which each child in our care is supported and challenged to make the 
very most of their God-given potential and be the best that they can be in every aspect 
of their personal, spiritual and academic development. The role of Head of MFL is 
pivotal to our provision of a broad, balanced and engaging curriculum.

Our expectations regarding behaviour, uniform and respect towards others are 
unapologetically high. Our pupils are proud to ‘Be a Bede’ and in turn we are proud of 
them and their achievements. Visitors to the school frequently comment on the calm 
and caring atmosphere they experience and the warm welcome they receive from 
pupils and staff alike.

‘At St Bede’s Catholic High School, students clearly feel part of a community where 
they are valued as unique individuals. They readily bear witness to the ways in which 
they are supported and cared for by senior leaders, the whole staff team, and each 
other. They appreciate the distinctive Catholic nature of their school, speak warmly of 
it , and value being part of the St Bede’s family.’ 

Catholic Schools Inspectorate - March 2023

We are seeking to appoint a dynamic leader with an excellent track record of 
improving outcomes and engendering a love of modern foreign languages.

Potential candidates are very welcome to visit our school to meet our staff and pupils .

We look forward to receiving your application.

Yours sincerely,
Paul Marsden

H E A D T E A C H E R ’ S  W E L C O M E
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P URPOSE O F  T H E P OST

• To  le ad  t he  M o d e rn Fo re ign L angu age s  d e p art me nt  t o  d e l iv e r  h igh 
s t and ard s  o f  t e ac hing and  p ro f e s s io nal  p rac t ic e .

• To  b e  ac c o u nt ab le  f o r  h igh s t and ard s  o f  le arn ing ,  s t u d e nt  p ro gre s s ,  
imp ro v e d  at t a inme nt  and  s u p p o rt  and  c hal le nge  f o r  s t u d e nt s .

• To  ra is e  at t a inme nt  and  maint a in  h igh s t and ard s  in  t he  d e p art me nt  in  
al l  k e y  s t age s .  

T E ACHING A ND L E A RNING

• To  p lan ,  p re p are  and  d e l iv e r  o u t s t and ing le s s o ns  t o  p ro v id e  s t u d e nt s  
wi t h  t he  o p p o rt u ni t y  t o  ac hie v e  t he i r  p o t e nt ia l .

• To  e ns u re  t hat  le s s o ns  are  e ngaging and  s t imu lat ing t ak ing int o  
ac c o u nt  ind iv id u al  ne e d s  o f  t he  s t u d e nt s  ac ro s s  t he  d e p art me nt .

• To  o v e rs e e  t he  d e v e lo p me nt  and  p ro d u c t io n o f  h igh q u al i t y  t e ac hing 
and  le arn ing p lans  and  s c he me s  o f  wo rk .

• To  manage ,  d e v e lo p  and  s hare  re s o u rc e s  t o  e nhanc e  t e ac hing .
• To  ru n re gu lar  q u al i t y  as s u ranc e  o f  t he  t e ac hing re s o u rc e s  u s e d  in  

M FL .
• To  mo nit o r  t he  p ro gre s s  and  ac hie v e me nt  o f  t he  s t u d e nt s  f o l lo wing 

t he  c o u rs e  and  id e nt i f y  t he  ap p ro p r iat e  int e rv e nt io n s t rat e gie s  f o r  
u nd e rac hie v ing s t u d e nt s .

• To  k e e p  re c o rd s  o f  s t u d e nt s ’  p ro gre s s  and  ac hie v e me nt  and  e ns u re  
ap p ro p r iat e  t arge t s  are  s e t  ac ro s s  t he  d e p art me nt .

• To  e ns u re  a l l  t e ac he rs  in  t he  d e p art me nt  s e t  re le v ant  ho me wo rk  and  
mark  i t  p ro v id ing t he  s t u d e nt s  wi t h  a  me aningf u l  f e e d b ac k .

• To  imp le me nt  and  e v a lu at e  t he  d e p art me nt a l  as s e s s me nt  p o l ic y  t o  
e ns u re  t hat  mark ing and  as s e s s me nt  imp ac t  p o s i t iv e ly  o n  s t u d e nt s ’  
ac hie v e me nt  and  are  rat e d  as  out s t and ing in  a l l  k e y  s t age s .

• To  d e l iv e r  h igh q u al i t y  e x t ra - c u rr i c u l ar  ac t i v i t i e s .  
 

J O B  D E S C R I P T I O N

A p p l i c a t i o n  C l o s i n g  D a t e :  F r i d a y  2 4 t h  J a n u a r y  2 0 2 5

P a y  G r a d e :              M P S / U P S  p l u s  T L R  2 . 3  ( £ 7 , 4 9 0 )

H o u r s :    F u l l  t i m e

S t a r t  D a t e :   E a s t e r  2 0 2 5
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C U RRI C U L U M A N D  A S S E S S M ENT  P R OVI S I ON A N D  D E V EL OPM E NT

• T o  d e v e l o p ,  i n  c o n s u l t a t i o n  w i t h  m e m b e r s  o f  t h e  d e p a r t m e n t ,  a  b r o a d  a n d  
b a l a n c e d  r a n g e  o f  r e l e v a n t  c o u r s e s  /  m o d u l e s  w h i c h  s t i m u l a t e  s t u d e n t s ’  
i n t e r e s t  a n d  e n g a g e m e n t  i n  l e a r n i n g ,  a n d  a r e  a p p r o p r i a t e  t o  t h e  n e e d s  o f  
a l l  s t u d e n t s  a t  t h e  s c h o o l .

• T o  l e a d  /  o v e r s e e  c u r r i c u l u m  d e v e l o p m e n t ,  i n c l u d i n g  t h e  d e v e l o p m e n t  o f  
a p p r o p r i a t e  s y l l a b u s e s ,  r e s o u r c e s ,  s c h e m e s  o f  w o r k  t o  s c h o o l  f o r m a t ,  
t e a c h i n g ,  a s s e s s m e n t  a n d  m a r k i n g  p o l i c i e s  w h i c h  s u p p o r t  t h e  s c h o o l ’ s  
i m p l e m e n t a t i o n  o f  a l l  c u r r e n t  s t a t u t o r y  r e q u i r e m e n t s .

• T o  r e s p o n d  a c t i v e l y  t o  n a t i o n a l ,  r e g i o n a l  a n d  l o c a l  d e v e l o p m e n t s  a n d  
i n i t i a t i v e s ,  i n c l u d i n g  c o n t e n t ,  t e a c h i n g  p r a c t i c e  a n d  m e t h o d o l o g y .

• T o  e n s u r e  t h e  a c c u r a c y  o f  e x a m  e n t r i e s  a n d  d a t a .
• T o  e n c o u r a g e  c o l l a b o r a t i v e  p r o j e c t s  i n  c o n j u n c t i o n  w i t h  o t h e r  

d e p a r t m e n t s  w i t h i n  a n d  b e y o n d  t h e  l e a r n i n g  a r e a ,  a n d  o u t s i d e  t h e  
s c h o o l ’ s  f o r m a l  t i m e t a b l e  i n v o l v i n g  w h e r e  a p p r o p r i a t e ,  o t h e r  s t a f f  a n d  
o t h e r  s c h o o l s ,  i n c l u d i n g  f e e d e r  p r i m a r i e s .

• T o  e n c o u r a g e ,  f a c i l i t a t e  a n d  p a r t i c i p a t e  i n  t h e  d e v e l o p m e n t  o f  I C T  w i t h i n  
t h e  d e p a r t m e n t .

• T o  a t t e n d  a p p r o p r i a t e  I N S E T ,  t o  c o - o r d i n a t e  d e p a r t m e n t a l  I N S E T ,  t o  
c o n t r i b u t e  t o  w h o l e  s c h o o l  C P D  p r o g r a m m e  w i t h  a  v i e w  t o  d e v e l o p i n g  a n d  
d i s s e m i n a t i n g  g o o d  p r a c t i c e .

P L A N NI NG ,  M ON I T ORI N G A N D  E V A L U A T I ON
• T o  b e  a c c o u n t a b l e  f o r  t h e  i m p l e m e n t a t i o n  o f  s c h o o l  p o l i c i e s  a n d  

p r o c e d u r e s  w i t h i n  t h e  d e p a r t m e n t .
• T o  p l a y  a n  a c t i v e  r o l e  a s  a  m i d d l e  l e a d e r  i n  w h o l e  s c h o o l  d e v e l o p m e n t .
• T o  e n s u r e  t h a t  t h e  w o r k  o f  t h e  d e p a r t m e n t  p r o m o t e s  a  p o s i t i v e  e t h o s  a n d  

e n c o u r a g e s  s o c i a l  a n d  m o r a l  r e s p o n s i b i l i t y  t h r o u g h  a d h e r e n c e  t o  t h e  
s c h o o l  m i s s i o n  s t a t e m e n t  a n d  a i m s .

• M a n a g e  t h e  d e p a r t m e n t a l  s t o c k ,  t e a c h i n g  r e s o u r c e s  a n d  f i n a n c e s  
e f f i c i e n t l y  i n  o r d e r  t o  a c h i e v e  t h e  a i m s  o f  t h e  s c h o o l  a n d  t h e  d e p a r t m e n t .

• D r a w  a n d  i m p l e m e n t  t h e  D e p a r t m e n t  D e v e l o p m e n t  P l a n  a n d  p r e p a r e  a  
d e p a r t m e n t a l  S E F .

• T o  a n a l y s e  a n d  i n t e r p r e t  r e l e v a n t  n a t i o n a l ,  l o c a l  a n d  s c h o o l  d a t a  a n d  
i n s p e c t i o n  e v i d e n c e  t o  i n f o r m  p o l i c i e s ,  p r a c t i c e  a n d  e x p e c t a t i o n s  a n d  
t e a c h i n g  m e t h o d s .

S T A F F I N G
• T o  l e a d  t h e  d e p a r t m e n t  b y  e x a m p l e  t h r o u g h  m o d e l l i n g  e x c e l l e n t  

p r o f e s s i o n a l  p r a c t i c e .
• T o  p r o m o t e  t e a m w o r k  a n d  m o t i v a t e  s t a f f  t o  e n s u r e  e f f e c t i v e  w o r k i n g  

r e l a t i o n s .
• T o  b e  r e s p o n s i b l e  f o r  t h e  d a y - t o - d a y  m a n a g e m e n t  a n d  d e p l o y m e n t  o f  s t a f f  

a n d  t o  b e  m i n d f u l  o f  w o r k / l i f e  b a l a n c e .  
• T o  o v e r s e e  a r r a n g e m e n t  f o r  c l a s s e s  w h e n  s t a f f  a r e  a b s e n t ,  e n s u r i n g  p r o p e r  

c o v e r  w o r k  i s  p r o v i d e d ,  a n d  t h a t  t h e  c o v e r  t e a c h e r  i s  a w a r e  o f  w o r k  t o  b e  
d o n e .

• T o  b e  a  t e a m  l e a d e r  i n  p e r f o r m a n c e  m a n a g e m e n t  a n d  t h e  p r o f e s s i o n a l  
d e v e l o p m e n t  o f  s t a f f ,

• T o  o v e r s e e  t h e  i n d u c t i o n  a n d  m o n i t o r i n g  o f  n e w  s t a f f  i n  t h e  d e p a r t m e n t ,  
a n d  t o  e n s u r e  t h a t  E C T s  a n d  B T s  a r e  a p p r o p r i a t e l y  m o n i t o r e d  a n d  
s u p p o r t e d .  

• E f f e c t i v e l y  l i n e  m a n a g e  m e m b e r s  o f  t h e  d e p a r t m e n t  w i t h  r e s p o n s i b i l i t y  
a l l o w a n c e s .

• W i t h  t h e  L e a d e r s h i p  t e a m ,  p l a n  f o r  t h e  s t a f f i n g  n e e d s  o f  t h e  d e p a r t m e n t ,  
a n d  t o  p a r t i c i p a t e  i n  t h e  r e c r u i t m e n t  a n d  s e l e c t i o n  o f  s t a f f .
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• T o  b e  a c c o u n t a b l e  f o r  t h e  i m p l e m e n t a t i o n  o f  s c h o o l  p o l i c i e s  a n d  
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e n c o u r a g e s  s o c i a l  a n d  m o r a l  r e s p o n s i b i l i t y  t h r o u g h  a d h e r e n c e  t o  t h e  
s c h o o l  m i s s i o n  s t a t e m e n t  a n d  a i m s .
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• D r a w  a n d  i m p l e m e n t  t h e  D e p a r t m e n t  D e v e l o p m e n t  P l a n  a n d  p r e p a r e  a  
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t e a c h i n g  m e t h o d s .

S T A F F I N G
• T o  l e a d  t h e  d e p a r t m e n t  b y  e x a m p l e  t h r o u g h  m o d e l l i n g  e x c e l l e n t  

p r o f e s s i o n a l  p r a c t i c e .
• T o  p r o m o t e  t e a m w o r k  a n d  m o t i v a t e  s t a f f  t o  e n s u r e  e f f e c t i v e  w o r k i n g  

r e l a t i o n s .
• T o  b e  r e s p o n s i b l e  f o r  t h e  d a y - t o - d a y  m a n a g e m e n t  a n d  d e p l o y m e n t  o f  s t a f f  

a n d  t o  b e  m i n d f u l  o f  w o r k / l i f e  b a l a n c e .  
• T o  o v e r s e e  a r r a n g e m e n t  f o r  c l a s s e s  w h e n  s t a f f  a r e  a b s e n t ,  e n s u r i n g  p r o p e r  

c o v e r  w o r k  i s  p r o v i d e d ,  a n d  t h a t  t h e  c o v e r  t e a c h e r  i s  a w a r e  o f  w o r k  t o  b e  
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• T o  o v e r s e e  t h e  i n d u c t i o n  a n d  m o n i t o r i n g  o f  n e w  s t a f f  i n  t h e  d e p a r t m e n t ,  
a n d  t o  e n s u r e  t h a t  E C T s  a n d  B T s  a r e  a p p r o p r i a t e l y  m o n i t o r e d  a n d  
s u p p o r t e d .  

• E f f e c t i v e l y  l i n e  m a n a g e  m e m b e r s  o f  t h e  d e p a r t m e n t
• W i t h  t h e  L e a d e r s h i p  t e a m ,  p l a n  f o r  t h e  s t a f f i n g  n e e d s  o f  t h e  d e p a r t m e n t ,  

a n d  t o  p a r t i c i p a t e  i n  t h e  r e c r u i t m e n t  a n d  s e l e c t i o n  o f  s t a f f .
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E S S E NT I A L  C R I T E RI A

• G o o d  H o n o u r s  D e g r e e  o r  e q u i v a l e n t  i n  r e l e v a n t  s u b j e c t  
• Q T S
• S u c c e s s f u l  t e a c h i n g  r e c o r d  w i t h  r e l e v a n t  t e a c h i n g  e x p e r i e n c e  t o  G C S E  

a n d  A  l e v e l
• E x p e r i e n c e  o f  l e a d i n g  c u r r i c u l u m  d e v e l o p m e n t

S K I L L S ,  K N OWL E DGE  A N D  A B I L I T I ES

• A  t h o r o u g h  k n o w l e d g e  o f  t h e  N a t i o n a l  C u r r i c u l u m  f o r  M F L  a n d  a l l  
r e l e v a n t  a r e a s

• A n  a b i l i t y  t o  d e l i v e r  o u t s t a n d i n g  l e s s o n s  a c r o s s  a l l  k e y  s t a g e s

• A n  u n d e r s t a n d i n g  o f  t h e  m a n y  s t r a n d s  o f  r a i s i n g  a t t a i n m e n t  i n  M F L .

• E x p e r i e n c e  i n  d e v e l o p i n g  h i g h - q u a l i t y  s c h e m e s  o f  w o r k  i n  a l l  K e y  
S t a g e s
 

• K n o w l e d g e  o f  h o w  t o  u s e  d a t a  i n  o r d e r  t o  t a r g e t  a n d  i n t e r v e n e  w i t h  
p u p i l s  t o  r a i s e  a t t a i n m e n t  

• A n  a b i l i t y  t o  l e a d  a n d  m o t i v a t e  a  t e a m  

• A  k n o w l e d g e  a n d  u n d e r s t a n d i n g  o f  m o n i t o r i n g  a n d  e v a l u a t i o n  
p r o c e d u r e s

• A n  a b i l i t y  t o  a d m i n i s t e r  d e p a r t m e n t a l  r e s o u r c e s  e t c .

• A b i l i t y  t o  c o m m u n i c a t e  e f f e c t i v e l y ,  b o t h  o r a l l y  a n d  i n  w r i t i n g ,  w i t h  a  
r a n g e  o f  a u d i e n c e s .  

• A b i l i t y  t o  u s e  I C T  t o  f a c i l i t a t e  l e a r n i n g  a n d  f o r  e f f e c t i v e  m a n a g e m e n t  
a n d  a d m i n i s t r a t i o n .  

• A w a r e n e s s  o f  t h e  i s s u e s  a r i s i n g  f r o m  t e a c h i n g  s t u d e n t s  i n  a n  i n n e r  c i t y  
s e t t i n g .  

• A b i l i t y  t o  w o r k  u n d e r  p r e s s u r e  a n d  t o  d e a d l i n e s .  

• A  c o m m i t m e n t  t o  i n c l u s i v e  e d u c a t i o n  a n d  e q u a l i t y  o f  o p p o r t u n i t y .

A n  e n h a nc e d c r i mi n al  r e c o r d c h e c k  w i l l  b e  c a r r i e d  o u t  p r i o r  t o  c o n f i r mi ng  a n  
o f f e r  o f  a p p o i nt me n t .  
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To appl y  p l eas e  us e  the  C ES appl i cat i on form f rom the s chool  webs i te .

Your  s upport i ng s tatement  s houl d be  no  more  than two s i des  i n  l ength us i ng font  s i z e  1 1  
C a l i br i  /  A r i a l .  

Your  s upport i ng s tatement  mus t  demons trate  the  way  y ou meet  the  job cr i ter i a  and pers on 
s pec i f i cat i on .

C ompl eted C ES A ppl i cat i ons  Forms  s houl d be  emai l ed to :   head@ s tbedes l y tham. l anc .s c h .u k 
or  posted to :   

Pl eas e  note  that  the  c l os i ng date  for  appl i cat i ons  i s  Fr i day 2 4 t h  Jan uary  2 02 5  at  1 2 noon.

C andi dates  wi l l  be  i nv i ted to  i nterv i ew by  te l ephone and s houl d ens ure  that  a  worki ng day  
contact  number  i s  i nc l uded i n  thei r  appl i cat i on .  

T h e r e quired  s t ar t ed  d at e  i s  Eas t e r  2 02 5 .

V i s i t  t o  t h e  s ch ool :  I f  y ou woul d l i ke  to  v i s i t  our  s chool  before  appl y i ng ,  p l eas e  c ontac t  M rs  
K el l y  (School  Operat i ons  M anager)  on 01253  6 6 7  526  or  by  emai l i ng  
s ke l l y @ s tbedes l y tham. l ancs . s ch .u k  

H O W  T O  A P P L Y

T H E  H E A D T E A C H E R ,
S A I N T  B E D E ' S  C A T H O L I C  H I G H  S C H O O L ,

T A L B O T  R O A D,  L Y T H A M  S T  A N N E S ,  L A N C A S H I R E ,  F Y 8  4 J L

mailto:head@stbedeslytham.lanc.sch.uk
mailto:skelly@stbedeslytham.lancs.sch.uk
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