Person Specification 
Special Educational Needs Co-ordinator 
	Personal Attributes Required

(on the basis of the job description) 
	Essential (E)

Or

Desirable (D)

	Qualifications

Qualified Teacher Status
Primary trained
Recent participation in a range of in-service training
National Award for SEN Co-ordination
Willingness to work towards the National Award for SEN Co-ordination


	E

E

E
D
E

	Experience
Successful teaching and curriculum experience in Primary Schools
Evidence of sound knowledge of quality first teaching and intervention strategies

Experience of working with SEND pupils

An understanding of, and commitment to, equal opportunities

Experience of writing reports and referrals for SEND pupils

Demonstrable experience in working collaboratively with parents, colleagues, governors and external agencies

Experience of identification, support, planning and monitoring of the progress of SEND pupils


	E
E

E

E

E

E

E



	Knowledge/Skills/Attributes
Consistently good or better classroom practitioner supported by good pupil outcomes

Knowledge and understating of the current developments and best practice in SEN legislation and all aspects of inclusion and pastoral care

Confident use of ICT to support learning
Understanding of and commitment to Assessment For Learning &
thorough knowledge of the Primary Curriculum
Good knowledge of child development

Experience of managing the work of SEND Learning Support Assistants 

Ability to identify pupils’ needs and act upon them in order to raise standards

Ability to facilitate appropriate support through the effective deployment of staff and resources

Ability to be innovative in facilitating support for pupils with SEND

Ability to use assessment data to monitor pupil progress and review SEN provision

Ability to effectively manage pupils’ behaviour in a positive manner in accordance with the school behaviour policy

Ability to take a whole school perspective on raising standards of achievement

Knowledge and understanding of the new SEND code of practice

Ability to communicate effectively, taking into account the views of others, including effective oral and written communication and excellent presentation skills

Ability to organise work effectively, prioritising and managing time, working under pressure to meet deadlines and setting personal goals

The ability to work as part of a team and
a willingness to participate in the activities of the school


	E

E

D

E

E

D
E

E

E

E

E
D
E

E

E

E

	Other

Commitment to Equality and Diversity
Commitment to Health and Safety
Commitment to Safeguarding
Commitment to attendance at work
Passionate and committed to the principle of meeting pupils’ needs within a main stream school

Ability to motivate and inspire all stakeholders

Ability to develop and sustain good personal relationships

High expectations of self and others
	E

E

E

E
E

E

E

E


