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BLESSED TRINITY RC COLLEGE

JOB DESCRIPTION

Job Title



Assistant Headteacher (Pupil Progress and teacher of Mathematics)
Grade


L13 – L17
ROLE OF ASSISTANT HEADTEACHER (PUPIL PROGESS)

The key purpose of the Assistant Headteacher (Pupil Progress) is to ensure that all pupils make at least expected progress or better than expected progress, focusing on Pupil Premium pupils, SEND pupils and all groups within school.  The postholder will be responsible for whole school data and data analysis including pupil setting and academic targets. You will maintain and present accounts of the school performance to the school’s stakeholders.
MAIN RESPONSIBLITIES
· To advise the Senior Leadership Team regarding the key priorities of the school following analysis of school data.
· To be responsible for achievement in developing the school data and tracking system.
· To lead the school Progress Team including the QET team, SLT, and the Curriculum Leaders of English, Mathematics and Science in improving progress and achievement for all pupils.
· To run the achievement panel, analysing data and setting pupils appropriately.

· To develop and implement strategies and procedures to ensure that all pupils, particularly disadvantaged pupils and SEND pupils make at least age-related expectations. You will continue to develop the culture of high expectations that promote more pupils working above age related expectations.
· To work with the Deputy Headteacher and all Curriculum Leaders to ensure a consistent whole school approach to pupil progress.
· To lead on all Curriculum Middle Leader meetings.

· Overseeing and leading on Department Improvement Plans which are reviewed following the QA calendar. Leading SLT link members with a focused line management QA process.

· To develop further an effective assessment and reporting system, which is clearly shared with parents, pupils and staff.

· To work closely with the Deputy Headteacher to ensure the assessment calendar is organised and corresponds with the schedule of the whole school calendar. 
· To coordinate ‘Assessment fortnight’ across school, sharing assessment essential knowledge with parents. Ensuring all Curriculum areas are thoroughly prepared in advance including the quality assurance of all pupil resources. 

· To line manage the Data Manager.

· To be a teacher of Mathematics.

ENERIC RESPONSIBILITIES
· Supervision of pupils during unstructured times such as pre-morning, break and post afternoon.
· To be part of a supportive and proactive SLT rota.
· Attendance at Senior Leadership Team meetings and other school events as and when required.

· Under the guidance of the Assistant Headteacher i/c Teaching and Learning to undertake lesson observations and feedback under the Performance Management programme.
· To work with SLT/CL following the ‘Health Checks’ Quality Assurance schedule.
· Be an excellent classroom practitioner who can teach a variety of classes across 
the ability range and key stages.
· To achieve and maintain high standards of pupil attainment and progress with the classes you teach.

· To be involved in the school’s pupil mentoring scheme in order to provide support and raise standards.

· To contribute to the annual School Improvement Plan and Self Evaluation Plan.
· When appropriate to lead staff training/CPD sessions.
· To support all teachers to build constructive working relationships with pupils, parents and other staff.
ADDITIONAL RESPONSIBILITY

· To work closely with the Deputy Headteacher, the Assistant Headteacher for Raising Attainment and the Examinations Officer in coordinating assessments with scheduled mock examinations and external examinations.
Please note

The above responsibilities are subject to the general duties and responsibilities contained in the School Teachers’ Pay and Conditions document.
Your job description is not necessarily a comprehensive definition of the post.  It will be reviewed periodically and may be subject to modification or amendment at any time after consultation with you.

Since this is a Roman Catholic school you are expected to support and promote the Catholic ideals of the school as stated in the Vision Statement.

March 2024
