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M I S S I O N  S T A T E M E N T

‘We aim to reflect true Christian values proclaimed in the
Gospel, and seek to provide a caring community in which
young people can grow as balanced individuals, spiritually,
morally and intellectually and so participate fully in the
real world’.

Saint Bede’s is first and foremost a Catholic Community. The
spirit of the Gospel is at the heart of our faith, community and
relationships. Our ethos reflects the values taught by Christ in
the Gospels: love, dignity, peace, service, faith, truth, justice
and stewardship. Our mission in education is a work of love, in
which all our pupils can receive a broad and balanced Catholic
formation, so they can live a full and abundant life. (John 10:10)

We recognise our duty and privilege in upholding the
doctrines, traditions and practices of our faith and unite as a
community in celebration of our distinct Catholic identity.

We provide a supportive and joyful education of the whole
person, helping each of our pupils discern their own unique
vocation. We foster a spirit of compassion and service,
preparing our pupils to play an active role in the Church,
becoming the living body of Christ through support of the
most vulnerable and marginalised in our local and global
community.

We affirm the value and dignity of each of our pupils and
welcome those of other faith and traditions. We recognise that
each member of our community is unique in his or her
spiritual needs, faith development, interests and motivations.
We are committed to ensuring that everyone has the
opportunity to know, love and serve God in his or her own way.

1

• Appl icat ion  Pack Overv iew and Miss ion  Statement

• Headteacher ’ s  Welcome

• Job Descr ipt ion

• Person  Spec i f icat ion

• How to  Apply

A P P L I C A T I O N  P A C K  O V E R V I E W



2

Thank  you  for  express ing an  inte res t  in  apply ing  for  the  ro le  o f  Ass i s tant  Head of  
Engl i sh  a t  Sa int  Bede ’s  Cathol ic  H igh  School .

A s  a  Cathol ic  school ,  w i th in  the  Diocese  o f  Lancas te r ,  our  e thos  o f  ‘Be ing  a  Bede ’  
encapsu lates  what  we  be l ieve  we  a re  a l l  abou t  in  ou r  school .  We a re  a  fam i ly  and a  
com m u nity ,  in  which  each  ch i ld  in  ou r  care  i s  su pported and cha l lenged to  m ake  the  
very  m ost  o f  the i r  God -g iven potent ia l  and be  the  bes t  that  they  can be  in  every  aspect  
o f  the i r  persona l ,  sp i r i tu a l  and academ ic  deve lopm ent .  The  ro le  o f  Chapla incy  
coord inator  i s  p ivota l  to  the  cont inu at ion  o f  ou r  exce l lent  pas tora l  and sp i r i tu a l  ca re .

Ou r  expectat ions  regard ing  behav iou r ,  u n i fo rm  and respect  towards  others  a re  
u napologet ica l l y high .  Our  pupi l s  a re  proud to  ‘Be  a  Bede ’  and in  tu rn  we  a re  proud of  
them  and the i r  ach ievem ents .  V i s i to r s  to  the  school  f requ ent ly  com m ent  on  the  ca lm  
and car ing  atm osphere  they  exper ience  and the  warm  welcom e they  rece ive  f rom  
pu pi l s  and s ta f f  a l ike .

‘ A t  S a i n t  Be d e ’ s  Ca t h ol i c  H i g h  S c h ool ,  s t u d e n t s  c l e a r l y  f e e l  p a r t  o f  a  c ommu n i t y  wh e r e  
t h e y  a r e  v a l u e d  a s  u n i q u e  i n d i v i d u a l s .  T h e y  r e a d i l y  b e a r  wi t n e s s  t o  t h e  wa y s  i n  wh i c h  
t h e y  a r e  s u p p or t e d  a n d  c a r e d  f or  b y  s e n i or  l e a d e r s ,  t h e  wh ol e  s t a f f  t e a m ,  a n d  e a c h  
ot h e r .  T h e y  a p p r e c i a t e  t h e  d i s t i n c t i v e  C a t h ol i c  n a t u r e  o f  t h e i r  s c h ool ,  s p e a k  wa r m l y  o f  
i t ,  a n d  v a l u e  b e i n g  p a r t  o f  t h e  S t  B e d e ’ s  f a m i l y . ’

Cathol ic  Schools  Inspectorate  - March  2023

We are  seek ing  to  appoint  a  we l l -qua l i f ied  and innovat ive  teacher  to  ass i s t  the  Head of  
Eng l i sh  in  lead ing  the  depar tm ent .   Th i s  i s  a  fantas t ic  opportu ni ty  fo r  an  exper ienced ,  
except iona l  teacher  to  deve lop  and u se  the i r  ab i l i t ies  and knowledge  wi th in  a  su pport  
env i ronm ent .   A ppl icants  w i l l  jo in  a  we l l - led  and mot ivated team committed to  
cont inu ou s  im provem ent .   The  su ccess fu l  candidate  w i l l  be  an  ou ts tanding  teacher  who 
i s  pass ionate  abou t  the  su b ject  and had the  energy  and com m itm ent  to  insp i re  and 
m ot ivate  s tu dents .

P otent ia l  candidates  a re  ve ry  we lcome to  v i s i t  our  school  to  meet  our  pupi l s  and our  
Head of  Eng l i sh .

We look  forward  to  rece iv ing  you r  appl icat ion .

You rs  s incere ly ,
Mr  P  Marsden

H E A D T E A C H E R ’ S  W E L C O M E



2

M A I N  P U R P O S E

• Fulfil the professional responsibilities of a teacher, as set out in the School Teachers’ Pay and Conditions 

document (STPCD)

• Meet the expectations set out in the Teachers’ Standards

• Take specific responsibility and accountability for supporting the day-to-day  management and 

organisation of the English department

• Assist in the smooth running of the school at all times

R O L E  A N D  R E S P O N S I B I L T I E S
Teaching:
• Plan and teach well-structured lessons to assigned classes, following the department curriculum and 

schemes of work.
• Assess, monitor, record and report on the learning needs, progress and achievements of assigned pupils, 

making accurate and productive use of assessment.
• Adapt teaching to respond to the strengths and needs of pupils.
• Set high expectations that inspire, motivate and challenge pupils.
• Promote excellent progress and outcomes by pupils.
• Demonstrate excellent subject and curriculum knowledge.
• Participate in arrangements for preparing pupils for external examinations.
• Demonstrate best practice in English teaching, showing knowledge of current educational research and 

developments to enhance pupil progress.
• Offer practical support to other teachers within the English department.

Leadership responsibility:
• Support the Head of English in the strategic and operational leadership of the department.
• To be accountable for the achievement of students and the analysis of attainment within English.
• Improve standards within the English department, with demonstrable changes for pupils outside of their 

own classroom or group of pupils.
• To assist in the construction and implementation of the English Department Development Plan, and 

monitor and evaluate the plan regularly.
 To ensure that all external deadlines relating to public examinations are met. 
 To assist in the setting of cover for absent colleagues.
 To assist in the induction, support and monitoring of new staff including trainee teachers and ECTs. 
 To assist with the maintenance of high standards of pupil behaviour within the English Department, 
such as by overseeing detentions as required.
 To act as line manager and Performance Development reviewer for identified staff within the English 
department as required.
 To have primary responsibility for promoting reading across the school, including liaising with the 
SENCO to co-ordinate intervention for struggling readers. 

J O B  D E S C R I P T I O N

Salary : MPS/UPS with TLR 2 .2 (£5 ,351)

Report ing to : Mr Marsden,  Headteacher
Mrs Blackburn,  Head of  Engl ish

Start  Date :   Easter  2024 /  September 2024*
*Sta r t  date  negot iab le  fo r  success fu l  candidate
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Whole-school organisation, strategy and development:
• Support the SLT in the day-to-day leadership of the school.
• Contribute to the development, implementation and evaluation of the school’s policies, practices and  

procedures, so as to support the school’s Catholic ethos, values and vision.
• Act as a Form Tutor as required and fulfil effectively the pastoral expectations and responsibilities related to 

this role.
• Make a positive contribution to the wider life and ethos of the school.
• Ensure teaching and learning within English is aligned with the school ethos.

Health, safety and discipline:
• Promote the safety and wellbeing of pupils.
• Manage pupil behaviour effectively to ensure a good and safe learning environment.
• Have responsibility for their own health and safety and that of others when carrying out their duties and 

must help manage the application of the school health and safety policy.

Professional development
• Engage fully in the school Performance Development process.
• Take part in further training and development in order to improve own teaching.
• Take part in professional development within English, sharing ways to improve subject teaching with    

others.
• Lead other teachers in maintaining subject knowledge and latest pedagogical developments.

Communication
• Communicate effectively with pupils, parents and carers.

Working with colleagues and other relevant professionals
• Collaborate and work with colleagues and other relevant professionals within and beyond the school.
• Develop effective professional relationships with colleagues.
• Assist the Head of English in ensuring a positive, purposeful and productive team spirit within the         

department.

Personal and professional conduct
• Uphold public trust in the profession and maintain high standards of ethics and behaviour, within and 

outside school.
• Have proper and professional regard for the ethos, policies and practices of the school, and maintain high 

standards of attendance and punctuality.
• Understand and act within the statutory frameworks setting out their professional duties and                  

responsibilities.

Management of staff and resources
• Direct and supervise support staff assigned to them, and where appropriate, other teachers.
• Contribute to the recruitment and professional development of other teachers and support staff.
• Deploy resources delegated to them.

Equal Opportunities
• We are committed to achieving equal opportunities in the way we deliver services to the community and in 

our employment arrangements. We expect all employees to understand and promote this policy in their 
work.

Attendance
• Good attendance enhances the service delivered by schools, minimises staffing difficulties and ensures best 

value to the school.  
• It is essential that applicants for positions in this school can evidence a previous satisfactory attendance 

record/commitment to sustaining regular attendance at work.

Safeguarding Commitment
• This school is committed to safeguarding and protecting the welfare of children and young people.  All staff 

and volunteers must follow school policies and the staff code of conduct.

The above sets out the area of work in which duties will generally be focused, and gives an example of the type 
of duties that the post holder could be asked to carry out.  Please note that this is for guidance only.  Post 
holders are expected to be flexible, to  operate in different areas of work and may be required to undertake a 
lower graded role as appropriate.

J O B  D E S C R I P T I O N
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To apply  please submit  the CES appl icat ion  form,  and support ing recru i tment  documents ,  
a t tached with th is  pack and ava i lable  f rom the school  webs i te .

For  your  support ing s tatement ,  we ask  that  you complete th is  on  the appl icat ion  form,  us ing 
Ca l ibr i /Ar ia l  font  s ize  1 1 ,  and no more than two pages  in  length .

Completed CES Appl icat ion  Forms should  be emai led  to  head@stbed es ly tha m. lan cs . s ch .uk
or  posted to :  

P lease note that  the c los ing date for  appl icat ions  i s  Wed n es d ay  6 t h December  2 0 2 3  a t  
12 n o on .

In t erv iews  wi l l  be  he l d  o n  Tues d a y  12 t h December  2 0 2 3 .   Candidates  wi l l  be inv i ted  to  
interv iew by  te lephone and should  ensure that  a  work ing day  contact  number  i s  inc luded in  
thei r  appl icat ion .  

The  req u i red  s t a r t  d a t e  i s  Easter /Sept ember  2024  and wi l l  be negot iable  for  the success fu l  
candidate .  

V i s i t  t o  t he  s cho o l :  I f  you would  l ike  to  v i s i t  our  school  before  apply ing ,  p lease contact  Mrs  
Kel ly ,  School  Manager ,  on  01253  667  526  or  by  emai l ing skel ly@stbedes ly t ham. la n cs . sch . uk

H O W  T O  A P P L Y

M R  P  M A R S D E N ,  H E A D T E A C H E R
S A I N T  B E D E ' S  C A T H O L I C  H I G H  S C H O O L ,

T A L B O T  R O A D ,  L Y T H A M  S T  A N N E S ,  L A N C A S H I R E ,  F Y 8  4 J L

mailto:head@stbedeslytham.lancs.sch.uk
mailto:skelly@stbedeslytham.lancs.sch.uk

