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PENDLE  VIEW PRIMARY GLD SPECIAL SCHOOL 

CLASS TEACHER JOB DESCRIPTION
Your duties and responsibilities will be performed in accordance with the current School Teachers Pay and Conditions Document and any other duties as may be reasonably directed by the Headteacher, in accordance with the policies and working practices of the School.

RESPONSIBLE TO:-  
Headteacher, Deputy Headteacher, Governing 





Body and the Local Education Authority.

RESPONSIBILITIES SPECIFIC TO YOUR POST:-
A.
GENERAL CLASS TEACHER RESPONSIBILITIES
1. 
To be responsible for the education and welfare of pupils in the age 

range 4 – 11 years, having due regard to the requirements of the National Curriculum, the School's aims, schemes of work and any policies of the school or its Governing Body, including Safeguarding and Child Protection procedures. 

To plan lessons, schemes of work, individual education plans and differentiate activities to meet the needs of the pupils with the class group.  To monitor and evaluate and these plans, activities and IEP’s and make the necessary adjustments as required.
2.
To share in the corporate responsibility for the well-being, care and

behavioural management of all pupils. 
To be responsible for drawing up appropriate Individual Personal Profiles, Individual Education Plans, Behaviour Management and Positive Handling Plans for pupils where required in line with whole school policy and to monitor changes in pupil’s needs, pupil behaviour and amend plans as necessary.
3. 
To attend and contribute to case conferences, annual review meetings, general meetings with parents as appropriate, under the direction of the Headteacher.  Where necessary, to be responsible for arranging meetings with parents and professionals as appropriate, and to liaise with the SLT about these meetings.

4.   
To take on specific areas of the school curriculum and lead this

throughout the school.  
5. 
To contribute towards areas of development within the school, under the guidance of the Headteacher. 

6.
To assist in the supervision, training and development of other members of staff.
7.  
To ensure that you are fully conversant with the contents of the School Development Plan / School Improvement Plan and that where you have an identified role, e.g. as a lead person, you carry out your responsibilities as agreed within the framework.
B.
PUPILS / PARENTS / COMMUNITY
1.  
To be the class teacher and have the pastoral responsibility of a group of
pupils with generic learning difficulties to ensure that the needs of all pupils are met appropriately, which includes the educational, personal care (feeding / drinking / toileting / dressing), behavioural and physical development needs of the pupils.
2.  
To be responsible for the planning and reviewing of the pupil’s individual personal profiles, IEP’s and educational / physical / communication and care programmes and activities for individuals and groups within your class.  
3.
To assist in meeting the specific medical care needs of pupils when specific training has been undertaken.
4.  
To be responsible for the recording, reporting and assessment of the work of pupils / students in your class group.

5. 
To produce Annual Review Reports, Annual Reports and to contribute to and attend Annual Review meetings, target planning meetings, parents evenings and additional meeting with parents and other professionals.

6. 
To be responsible for implementing whole school pupil observation, recording, monitoring and assessment and systems to inform continued practice across the curriculum.

7.  
To be responsible for prioritising according to individual strengths and needs and to be sensitive to the pupils perspective, including their cultural background and chronological age.

8.  
To be able to provide appropriately graded steps in learning which reflect the pupils learning styles and needs.

9.  
To demonstrate flexibility in adjusting to the differing modes and levels of complexity of language and communication.

10.  
To evaluate and select the most appropriate means of accessing the curriculum including the use of, computers and assistive technology. 
11.  
To liaise with other professionals and parents as appropriate to the individual needs of the pupils in your class / group.  
To foster positive relationships with parents and be involved in home/school liaison.
12. 
To be familiar with and abide by whole school policies and procedures for Safeguarding and Child Protection.
13.  
To be aware of the confidential nature of issues related to home/pupil/teacher/school work.  To ensure that the whole school policy on confidentiality is maintained at all times.


C.
CLASSROOM  MANAGEMENT RESPONSIBILITIES:-

1. 
To organise, co-ordinate the work of and manage effectively any teaching assistants and welfare assistants assigned to your class / group, under the overall instruction and guidance of the Headteacher.  
To meet regularly with your team to plan the management of the class and effective classroom systems, to enable the needs of the children to be met appropriately and effectively.  

To communicate clearly with these staff and involve them in long / medium & short term planning, the recording, evaluating of individual pupil progress / needs, the planning / monitoring & evaluation of Individual Education Plans, Individual Behaviour Plans, Positive Handling Plans and other Individual Plans and Risk Assessments. 
2.
To liaise with and effectively work in partnership with outside agencies, i.e.  HI & VI Service and Social Services and health care professionals, such as the School Nurse, Physiotherapist, OT and Speech Therapist/s.

3.
To be able to set up, monitor and review appropriate opportunities for inclusion in educational and community settings.

4.
To be able to respond to and meet the requirements of appropriate legislation /educational strategies.

5. 
To be able to contribute to and to lead school-based curriculum development.

6. 
To keep abreast of national, local and international developments in the field of generic learning difficulties including, ASD, moderate, severe and profound and multiple learning difficulties.

7. 
To attend regular school meetings and to contribute positively to these.  
8.
To manage any budget and / or resources assigned to your class / group.

9.
To liaise with the School's appropriate person with regard to the ordering supplies and equipment for class.  
D.
CURRICULUM – SUBJECT LEADER RESPONSIBILITIES:-

See separate document
GENERAL:- 

1. To take care for their own and other people's health and safety.

2. To work within school policies and procedures.

3. To attend staff training as appropriate.
4. To undertake such other duties and responsibilities as may from time to time, be required of a similar character and reflected within the job purpose for the post as directed by the Headteacher, Deputy Headteacher and/or the Governing Body.

PERFORMANCE MANAGEMENT / INDICATORS:-
These will be as agreed through your own Appraisal / Performance Review as set out under the agreed whole school Appraisal Policy.
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