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Bickerstaffe C. of E. School

Hall Lane, Bickerstaffe, Ormskirk, Lancs L39 0EH
______________________________________________________________________

Job Description 

Key Stage One Class Teacher 
Maternity Cover: Temporary 2021-2022
Class Teacher Responsibilities

You are required to carry out the duties of a schoolteacher as set out in the Schoolteachers Pay and Conditions Document 2016.  
This post requires you to be responsible for children in our Key Stage One class, this is a mixed age class with children in Year 1 and Year 2 
To Be Responsible For:

1. Promoting the effective delivery of the curriculum, by following school policies to ensure continuity and progression; and ensuring the implementation of safe-guarding policies and procedures.

2. Leading a subject (as prioritised in the School Development/Improvement Plan).  See appendix A.

3. Liaison with both EYFS  and the KS2 teacher to ensure a smooth transition between phases.

4. The taking part in or delivery of collective worship if required.  
5. The liaison with the School Nurse.

6. The organisation of educational outings as appropriate for the class.

7. The implementation of SEN requirements within the class and the awareness of requirements in the school.

8. The undertaking of such other duties as may be delegated by the Headteacher.

The job description will be renewed annually, normally at the end of the academic year.  Any amendments will only be made after consultation with you.
The Internal organisation and Management of the School
As a class teacher you will also:
· Contribute to:
· maintaining and developing the ethos, values and overall purposes of the school;

· formulating the aims and objectives of the school and policies for their implementation;

· the formulation of an improvement plan which will translate school aims and policies into action;

· monitoring and evaluating the performance of the school;

· implementing agreed policies on equality of opportunity for all staff and pupils;

· the efficient organisation, management and supervision of school routines;

· Liaise with other professional bodies, agencies and services as required.
· Contribute to developing and maintaining effective communications and links with parents and to provide positive responses to concerns and problems regarding their children’s education.
· Develop and maintain positive links and relationships with the community, local organisations and employers to:
· promote a positive image of the school;

· ensure that the school plays a constructive role in the life of the community and that its curriculum draws on the nature and resources of the community.

· Allocate, control and account for those financial and material resources of the school which are delegated by the headteacher.
· Promote an attractive environment which stimulates learning and enhances the appearance of the school, as per school policy.
· Contribute to arrangements for the security and effective supervision of the school buildings their contents and grounds, including aspects of health and safety
Signed________________________________________
Date__________________________________________
Appendix A

The Role of the Subject Co-ordinator

1. Play a leading role in preparing and reviewing policy for the teaching of their subject.

2. Plan and organise the curriculum for their subject throughout the school, establishing how good standards, continuity and progression can be achieved and sustained.

3. Monitor and evaluate the implementation of policy and planning.

4. Regularly and systematically provide guidance to colleagues on content, methodology and resources.

5. Oversee the assessment and recording of pupils’ progress.

6. Observing lessons, working alongside individual colleagues in their classes and commenting on, and assisting with, their planning, teaching, assessment and reporting of the subject.

7. Chairing discussion of the subject at staff meetings, organising and leading training days, and running assessment agreement trials.

8. Auditing existing resources for the subject, and advising on and co-ordinating the acquisition of new materials.

9. Attending relevant in-service training; advising and prompting others about subject-specific training, and disseminating information thus gained to the whole staff.

10. Representing the school in local cluster groups, and liaising with preceding and succeeding schools concerning the subject.
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