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St Mary’s Catholic Primary School

Job Description


	Post Title
	Class Teacher 

	Grade
	M1- UPS depending upon experience 


	Hours


	Full time permanent contract

	Location
	St Mary’s Catholic Primary School, Leyland. PR25 2QA




Our school is committed to safeguarding and protecting the welfare of children and young people.  We expect all staff and volunteers to share this commitment.  Vetting checks will be carried out in advance of an offer being made and your employment may be terminated or withdrawn if clearance is not obtained.  
Areas of responsibility and key tasks:

Planning

Plan teaching to achieve progression in pupils’ learning through: 

· identifying clear teaching and learning objectives and specifying how they will be taught and assessed

· setting tasks, including homework, which challenge pupils and ensure a high level of interest

· setting appropriate and demanding expectations for pupils’ learning, motivation and presentation of work

· setting clear targets building on prior attainment 

· identifying the needs of individuals and groups within the class, taking note of individual education plans 

· making effective use of assessment information when planning lessons 

· planning opportunities to contribute to pupils’ literacy and numeracy, and to their personal, spiritual, moral, social and cultural development

· the use of Teaching Assistant time as appropriate.

Teaching and Class Management

· maintain, promote and contribute to the Catholic ethos of the school and the development of the Catholic life of the school in accordance with the school’s Mission Statement, aims and objectives.

· establish and maintain a safe environment and purposeful working atmosphere which supports learning and in which pupils feel secure and confident
· set high expectations for pupils’ behaviour, establishing and maintaining a good standard of discipline through well-focused teaching and through positive and productive relationships

· provide clear structures for lessons maintaining pace, motivation and challenge

· use a variety of teaching methods to:

(i)
structure information well, including outlining content and aims and summarising key points as the lesson progresses

(ii)
instruct, demonstrate and give accurate, well paced explanations using appropriate vocabulary 

(iii)
use effective questioning, listen carefully to pupils, give attention to errors and misconceptions

· select appropriate learning resources and develop study skills through library, ICT and other sources

· ensure pupils acquire and consolidate knowledge, skills and understanding appropriate to the subject taught 

· critically evaluate teaching to improve effectiveness
· in addition to carry out other duties as reasonably required by the Headteacher.
· Monitoring, assessment, recording and reporting  

· assess how well learning objectives have been achieved and use them to improve specific aspects of teaching

· mark and monitor pupils’ work and set targets for progress

· assess and record pupils’ progress systematically and keep records to check work is understood and completed, monitor strengths and weaknesses, inform planning and recognise the level at which the pupil is achieving

· prepare and present informative reports to parents

Other professional requirements
· have a working knowledge of teachers’ professional duties and legal liabilities 

· operate at all times within the stated policies and practices of the school

· establish effective working relationships and set a good example through their presentation and personal and professional conduct
· attend assemblies, register the attendance of pupils and supervise pupils, whether these duties are to be performed before, during or after school sessions


· endeavour to give every child the opportunity to reach their potential and meet high expectations

· contribute to the life of the school through effective participation in meetings and management systems necessary to co-ordinate the management of the school

· take responsibility for their own professional development and duties in relation to school policies and practices

· liaise effectively with parents and governors as necessary
· carry out responsibilities to promote and safeguard the welfare of all children according to the school’s policies and procedures
· participate fully in INSET days when required


	
	Essential
	Desirable
	Evidence from

	Qualifications
	· Qualified Teacher Status

· Degree
· Recent primary experience
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	· Further Qualifications and/or studies relevant to the age range

· CCRS / CTC
· Practising Catholic
· First aid certificate
	Application Form

Letter 

Interview

References

	Experience
	· Clear and up to date understanding of effective teaching and learning 

· Experience of planning and preparing developmentally appropriate learning experiences and activities based on the requirements of the national curriculum.

· Outstanding classroom practitioner well versed in the requirements for the age range

· Ability to plan and promote independent learning

· Ability to implement assessment for learning strategies

· An ability to apply ICT to planning, teaching, learning and assessment
· Ability to engage with parents and carers and provide opportunities for them to be involved in their children’s learning


	· Ability to use the outdoor environment effectively in teaching and learning practice

· Experience of subject leadership in primary phase

· Additional experience teaching in other phases

· Experience in more than one school


	Application Form

Letter  

Interview

References

	Professional knowledge and understanding
	· Ability to work effectively as part of a team, leading teaching assistants within class

· A nurturing approach and positive behaviour management

· Safeguarding and children’s welfare

· Local and national policies, priorities and statutory frameworks
	· Engage with extended and community services


	Application Form

Letter  
Interview




	Personal skills and attributes
	· To promote and uphold the Catholic values of the school

· Self-motivated and well organised

· Willingness to learn with and from colleagues

· Effective oral communication and inter-personal skills

· Ability to prioritise time effectively

· Personal impact, confidence and enthusiasm

· A commitment to own and further professional development

· Excellent attendance record
	
	Application Form

Letter 
Interview



	General including Safeguarding
	· Commitment to Equality and Diversity; equal opportunities and inclusion.

· Commitment to health and safety

· Commitment to understanding of safeguarding and child protection

· Commitment to developing links between home and school

· Commitment to high standards and continuous improvement in teaching and learning

· References should provide a strong level of support for relevant professional and personal knowledge, skills and abilities referred to above

· Satisfactory DBS clearance
	
	Letter 
Interview

	Personal characteristics
	· Adaptable and approachable

· Creative

· Outstanding practitioner

· Committed

· Nurturing

· Passionate about children and learning

· Organised

· Patient

· Resourceful

· Resilient


	
	Application Form Interview




 Prepared by LSW
May 2021 
All appointments are subject to satisfactory references and enhanced DBS clearance.
