St Andrew’s C of E Infant School - JOB DESCRIPTION

L.E.A. TITLE
:
-
Lancashire County Council

SCHOOL TITLE:
-
St Andrew’s C of E Infant School
Part A – Standard Duties

JOB DESCRIPTION:   Class teacher and TLR responsibility (TBD)
SALARY SCALE:
Teacher’s pay scale plus TLR 2.1


Name:



Part 1
You are required to carry out the duties of a school teacher as set out in the School teachers’ Pay and Conditions Document and with regard to the Professional Standards for Teachers Document.
Part 2
Post: Standard Scale


The post requires you to teach pupils in the age range 4 - 7years and, having due regard to the requirements of the National Curriculum, the School’s aims, objectives and schemes of work and any policies of the Governing Body.

Part 3
You are required to carry out such duties which form part School teachers’ Pay and Conditions Document as the Headteacher may reasonably direct from time to time.

The responsibilities of the post include:

1. To accept responsibility for the effective teaching and organisation of a class or groups of children as required by the Headteacher
2. To provide a stimulating and caring environment appropriate to the needs of the children, establishing close relationships with children and enabling them to form positive relationships with each other and with adults.
3. To plan, organise and present a curriculum appropriate to the needs of all the children.
4. To support, assist and guide the children in all aspects of their growth and development.
5. To ensure that individual children’s progress is monitored, assessed, recorded and reported in appropriate ways.

6. To seek from children the highest standards of work in all areas and in its presentation.

7. To seek from children the highest standards of behaviour and discipline within and outside the classroom.

8. To create in the classroom a stimulating environment by the use of imaginative and colourful displays of children’s work from all curriculum areas.

9. To organise daily procedures suitable to the needs of the children.

10. To co-operate and collaborate with other members of the school staff in order to contribute personal knowledge, skills and insight to the whole school curriculum.

11. To take part in normal school duties.

12. To seek professional development through the many forms of INSET activities.

13. To plan and prepare work for children within the guidelines set out by the school and the National Guidance.
14. To monitor and evaluate classroom practice and the learning of the children in order to improve classroom practice and enhance children’s learning.

15. To work with your colleagues to secure continuity and progression in learning throughout the school.

16. To take appropriate steps to ensure the well being, health and safety of the children.

17. To assist in the development of strong links between home and school by meeting and co-operating with parents in both formal and informal situations.

18. To participate in the arrangements made for your performance management, and that of other teachers.

19. To work with colleagues in raising standards of attainment across the curriculum by target-setting etc.

Part B – A Curriculum Co-ordinator

Part 3
You are required to carry out such duties which may form part of Teachers’ Pay and Conditions Document as the Headteacher may reasonably direct from time to time.  

1. Determine the aims and objectives of the subject area in accordance with agreed policies.

2. Devise the syllabus in accordance with the National Curriculum requirements,

3. Ensure that the syllabus is understood.

4. See that the agreed methods are put into practice.

5. Ensure that the scheme of work is appropriate for optimum curriculum delivery.

6. Monitor the day to day running of the syllabus.

7. Evaluate the curriculum area and draw up assessment procedures.

8. Devise programmes for the extremes of the ability range.

9. Ensure that work is in harmony with the overall aims of the School and with other curriculum areas.

10. Provide and organise resources.

11. Keep abreast of modern developments and evaluate new approaches.

12. Keep colleagues informed of professional developments by sharing information.

13. Liase with other schools and agencies.

14. Promote parental interest and understanding.

15. Identify with school staff, able, gifted and talented pupils.

16. Responsibility for ensuring that school staff strive to meet the needs of able, gifted and talented pupils.

Part C – Performance Management

In addition, you are required to undertake the following responsibilities for which you will be paid a Teaching and Learning Responsibility Allowance.

To lead and manage the Foundation Stage and KS1 team with responsibility for the pastoral care and line management of staff; cascading information to staff in accordance with Government, LEA and Governors’ policies and practice.

1. To support the School Leadership Team by having designated roles and responsibilities in the School Development Plan to promote the improving development of the school,
2. To be a member of the self-evaluating school team, to evaluate teaching and learning throughout the school, to observe teaching and learning and to monitor curriculum planning

3. To be the performance management reviewer for up to 3 members of teaching staff, and to be the line manager for support staff within the foundation stage and KS1.
4. To ensure that appropriate and accurate assessment records are kept and sent to HT and SLT as required.

5. To work with the SLT in leading initiatives in policies of social inclusion.

6. To promote cross phase liaison for the benefit of the pupils and the school and to work with members of the SLT to ensure smooth transitions between;  FS and KS1 and KS1 and KS2.
7. Child Protection – To be aware of the Child Protection procedures within school.
8. Behaviour Management – To have shared responsibility for Whole School Behaviour Management and to monitor pupil behaviour with colleagues.  To liaise with the Deputy Head with respect to the behaviour of individual pupils.

9. To assist in the co-ordination of community links/parental involvement.

Part D – School Development Plan

1. To be involved in the preparation of the School Improvement Plan.

2. To have agreed specific monitoring and evaluating targets taken from the School Improvement Plan.

3. To contribute to the School Self-Evaluation as required.

Part E

Note 2:
The job description will be reviewed at the beginning of the new academic year, or earlier if necessary.  In addition, it may be amended at any time after consultation with you

