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Person Specification for SENDCo

	
	Essential
	Desirable
	Evidence from

	Qualifications
	· Qualified Teacher Status
· Recent experience of working in primary schools

· NPQ for SENCO’s or NASENCO qualification

	· Further Qualifications and/or studies relevant to the age range
· CCRS / CTC

· First aid certificate
	Application Form

Letter 
Interview

References

	Experience
	· Proven experience as a qualified teacher within the primary phase.

· Experience of successfully supporting pupils with a range of special educational needs and/or disabilities (SEND).

· Experience of working closely with parents, carers, and external agencies to support pupils’ additional needs.

· Demonstrated experience in implementing and monitoring provision maps and individual education plans (IEPs) or support plans.

· Experience in assessing, tracking, and analysing pupil progress to inform interventions and next steps.
· Experience contributing to or leading staff professional development related to SEND.
	· Experience as a SENCO, Inclusion Lead, or similar leadership role.

· Experience managing and deploying support staff effectively.

· Experience completing referrals and liaising with outside professionals (e.g., EPs, SALT, CAMHS).

· Experience contributing to whole-school self-evaluation and improvement planning.

· Experience of delivering or coordinating targeted interventions.
	Application Form

Letter  
Interview

References

	Professional knowledge and understanding
	· Detailed knowledge of the SEND Code of Practice (2015) and its implications for classroom and whole-school practice.

· Understanding of a wide range of specific learning difficulties and social, emotional, and mental health needs.

· Knowledge of effective strategies for inclusive teaching and differentiation.

· Understanding of how to use assessment and data to identify needs and evaluate the impact of interventions.

· Awareness of statutory processes, including EHCP applications, annual reviews, and graduated response.

· Knowledge of safeguarding procedures and responsibilities.
	· Up-to-date knowledge of current educational research and national initiatives in inclusion and SEND.

· Familiarity with assistive technology and digital tools to support access and learning.

· Understanding of effective transition arrangements between phases and settings.
	Application Form

Letter  Interview



	Personal skills and attributes
	· To promote and uphold the Catholic values of the school

· Self-motivated and well organised

· Willingness to learn with and from colleagues

· Empathetic, patient, and child-centred approach.

· High expectations for all pupils, regardless of need or background.

· Excellent interpersonal and communication skills, able to build trust and collaboration with a range of stakeholders.

· Reflective and open to feedback, with a commitment to continuous improvement.

· Organised and methodical, able to prioritise and manage workload effectively.

· Resilient and solution-focused when faced with challenges. Excellent attendance record

· Ability to lead and inspire colleagues to implement inclusive practice.

· Strong analytical skills to interpret data and use it to drive improvement.

· Excellent written communication skills, including report writing and record keeping.

· Competence in using school management systems and ICT for SEND administration.

· Ability to plan strategically and evaluate the impact of provision.

· Capacity to work effectively as part of the senior leadership team and contribute to whole-school development.
	A passion for promoting inclusion and equity across the whole school.

A proactive approach to developing innovative and creative solutions to meet pupils’ needs.
Coaching or mentoring skills to develop staff confidence and expertise.

Presentation and training skills to deliver high-quality CPD.

Ability to contribute creatively to wider school initiatives promoting wellbeing and inclusion.
	Application Form

Letter  Interview


	General including Safeguarding
	· Commitment to Equality and Diversity; equal opportunities and inclusion.

· Commitment to health and safety
· Commitment to understanding of safeguarding and child protection

· Commitment to developing links between home and school

· Commitment to high standards and continuous improvement in teaching and learning

· References should provide a strong level of support for relevant professional and personal knowledge, skills and abilities referred to above

· Satisfactory DBS clearance
	
	Letter Interview


All appointments are subject to satisfactory references and enhanced DBS clearance.

