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22nd September 2025


Dear Candidate,

Thank you for your interest in our permanent, part time School Operations Manager at St Charles. We are looking for someone who is experienced in overseeing the daily operations of a school including human resources, premises management, health and safety management, operational management and administrative support. The role supports the school leadership team to ensure all systems and resources are in place for effective teaching and learning. In December of this year, we will be joining the Romero Catholic Academy Trust who will support the successful applicant in their role.

With the Catholic faith permeating all aspects of school life, we endeavour to provide a safe, secure, creative and inspiring environment for our children.  You would become part of a caring Catholic community with a supporting and hardworking team along with opportunities for CPD and training.

At St Charles’ Roman Catholic Primary School, we are committed to safeguarding and promoting the welfare of children and young people. All stakeholders must share this commitment. 

We wish you every success with your application.

Yours sincerely, 

Mrs Laura Orr
Headteacher
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