The Chatterbox Club
Job Description
	Job Title
	Early Years Practitioner

	Responsible to
	Room leader/Assistant Manager

	Accountable to
	The Manager/Trustees

	
	

	
	


Mission statement:  “A diverse and exciting place to learn; a place where all children are valued; a place that strives for excellence”. 
Main purpose of the position:
To offer children a safe, secure, caring and supportive environment, providing opportunities to foster their growth and development within the Nursery.
Supervisory responsibility:
This role does not directly supervise other employees, however, supervisory responsibility maybe given for temporarily assigned students or work placements and volunteers.  
MAIN DUTIES AND RESPONSIBILITIES:
· To assist in meeting the needs of individual children and to provide a caring, stimulating and interesting environment for them. 
· To see the child as an individual and to promote growth and development. 
· To assist in promoting parental interest and involvement in the nursery settings. 
· To be involved in regular staff discussions and reflection, on a monthly basis, between the hours of 3.45pm and 4.45pm. 
· To read and understand all nursery policies and contribute to the revision of existing ones. 
· Act as a key person for a group of children and be responsible for communicating to the children’s parents on a daily basis with support and guidance from the Room Leader. 
· To fully understand the EYFS planning process and its benefits. To contribute in planning the curriculum programmes on a long term, medium term, and short term basis in child development, and be responsible for their implementation with the Room Leaders supervision. 
· To maintain routine childcare records i.e. progress reports for children in the foundation stage, assessments records on all children, reviewed termly.
· To maintain regular reviews on all key children with the involvement of their parents.
· To be supported in recording and reporting to senior staff accidental injury and incidents within the Nursery and to ensure appropriate action is taken i.e. using appropriate forms.
· To undertake any training as required and to maintain an awareness of current childcare practice.
· To have full regard for health and safety at all times and report defects as soon as possible.
· To have a good knowledge of the dietary needs of each individual child, paying special attention to allergies, cultural and religious differences.
· To ensure that continuous professional development is kept up to date at regular intervals.
· To undertake any other duties within the post holders competence, as requested by the room leader and or management, such as cleaning rooms, updating the display boards and covering other rooms as required.
· To work as part of a team and be aware of the Nursery’s code of conduct.
· To participate in Supervision and staff appraisals to support professional development.
Safeguarding 
· To take responsibility of promoting and safeguarding the welfare of all children.
· To ensure that the settings policies are adhered to.
· Promote an environment that safeguards and protects children and when necessary take responsibility for ensuring the appropriate child protection procedures are followed.
Health and Safety
· To be familiar with the Nursery’s policies and procedures in ensuring the health and safety and    security of staff and children are adhered to.
· To help to ensure that the Nursery building and rooms that you work in are safe, tidy and presentable at all times.
· To comply with Health and Safety regulations, remaining aware and observant of all health and safety issues in the nursery setting and where possible reduce the risk of any accidents even in the absence of an risk assessment.  
· Undertake first aid training as and when required.


Equality of opportunity and inclusion 
· Support equality of opportunity through actively promoting equality and diversity in the nursery.  Ensure that the needs of all children and parents/carers are met, being sensitive to gender, race, disability, creed, belief and sexual orientation.
· Supporting the provision of the settings environment, to reflect the cultural diversity of all children and families.
· Work flexibly and respond positively to changing service needs and carry out any other duties within the scope of the nature and grade of the post.
· To undertake any other duties required by Management to fulfil the aims of the Nursery.
General
This job description is intended as a guide to the general scope of duties and is not intended to be definitive or restrictive.  It is expected that some of the duties will change over time and this description will be subject to review in consultation with the post holder.

Practitioner’s name___________________________________


Practitioner’s signature________________________________


Date_______________________________________________
