Lancashire County Council

Grade Profile – Welfare Assistant (Special Needs) (Grade 1)

	

	POST TITLE:
	Welfare Assistant (Special Needs)

	grade:
	Grade 1 SCP 4-6

	car user:
	Not essential

	location:
	 PENDLE VIEW PRIMARY SCHOOL,
GIBFIELD ROAD,

COLNE, 

LANCASHIRE.

BB8 8JT


	responsible to:
	Headteacher/Head of Outreach through the Senior Midday Supervisor

	staff responsible for:
	None

	job purpose:
	The main objectives to be achieved by the Postholder

	To secure the safety, welfare and good conduct of pupils during the midday break period.

	main activities
	What the Postholder will actually do 

What prescribed duties the postholder will have


	To assist the Headteacher, Deputy Headteacher, Class Teachers and Teaching Assistants with the general care (feeding, toileting and hygiene) and supervision of pupils during the lunchtime period.
GENERAL DUTIES
· To establish a positive relationship with pupil(s);

· To escort the pupil(s) and respond to the needs of the pupil(s) in relation to mobility and personal needs;
· To assist with the hygiene preparations prior to dinner where required.  (i.e. Toileting of pupils, putting on aprons and bibs, washing hands etc.)

· To assist classroom staff to bring pupils to the hall and to supervise the children's entrance to and exit from the hall.

· To assist with the serving of dinner to the children, supervise pupil(s) eating their dinners supervise and, deal with spillage, clear plates, etc.

· To encourage the children to acquire good eating habits and table manners.
· To follow Dinner time programmes for pupils, where they are required, as devised and directed by Teachers/ Support Staff / Speech Therapists.

· To assist with the cleaning of pupils following their lunch and the cleaning of tables, trays and seating.

· To support pupil(s) in the playground and be involved with play-time activities in the yard, in the hall and soft play area (during wet dinnertimes). To keep young pupil(s) occupied when they have to stay indoors
· To deal with toileting accidents which occur to the children in their care, including changing children's clothing when necessary.

· To supervise toileting throughout the dinner-time period, following consultation with support staff and teachers as appropriate, maintaining hygienic standards and following the school’s toileting and moving and handling policies. (Ensuring that hoists are used as directed, that rubber gloves are worn when toileting pupils, that all changing areas are wiped down with the specified cleaning spray, and, following ‘accidents’, to ensure that wheelchairs are wiped down).

· To ensure that the Headteacher / Class Teachers are kept informed of any incident which occurs at dinner-time and to ensure that no child leaves the premises without the permission of the Headteacher / Deputy Headteacher.
· To refer behavioural problems and children who have problems with eating habits to the Class Teacher, Headteacher or Deputy Headteacher. 

· To go on training courses / attend staff INSET if required.

· To undertake such other duties and responsibilities as may from time to time,  be required of a similar character and reflected within the job purpose for the post as directed by the Headteacher / Deputy Headteacher and/or the Governing Body.

NB  Personal Protective Equipment is supplied when supporting pupil during toileting routines. 


Equal opportunities

We are committed to achieving equal opportunities in the way we deliver services to the community and in our employment arrangements. We expect all employees to understand and promote this policy in their work.

Health and safety  

All employees have a responsibility for their own health and safety and that of others when carrying out their duties and must help us to apply our general statement of health and safety policy.
Safeguarding Commitment 

This school is committed to safeguarding and protecting the welfare of children and young people and expects all staff and volunteers to share this commitment. 

Agreed by:             _______________________________

                                                                  (Welfare Assistant)

Date:                       _______________________________


