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	Post Title:
	Welfare Assistant

	Grade:
	Grade 1 (FLW)

	Hours:
	5 hours per week

	Location:
	St Joseph’s RC Primary School

	Responsible To:
	Headteacher / Deputy Headteacher 

	Staff Responsible For:
	None

	Job Purpose: The main objectives to be achieved by the Postholder

	
To secure the safety, welfare and good conduct of pupils during the midday break period.


	Main Activities    What the Postholder will actually do
                               What prescribed duties the Postholder will have

	· Control the dinner queue;
· Supervise pupils eating their dinners;
· Prevent them from taking food outside the dining area;
· Control the behaviour of pupils while they eat their meals;
· Keep pupils out of classrooms when they should be outside;
· Check that groups of pupils do not hang around places that they should not (such as toilets);
· Organise play and supervising activities/games for the pupils;
· Control the behaviour of pupils in the playground;
· Discipline pupils who break the rules following the School Behaviour Policy;
· Deal with accidents in the playground or dining area;
· Keep young pupils occupied when they have to stay indoors;
· Attend monthly meeting with the Deputy Head;
· Attend appropriate training necessary to the post as offered by School.

	Note: 
	In addition, other duties at the same responsibility level may be interchanged with/added to this list at any time.



Equal opportunities
We are committed to achieving equal opportunities in the way we deliver services to the community and in our employment arrangements. We expect all employees to understand and promote this policy in their work.

Health and safety  
All employees have a responsibility for their own health and safety and that of others when carrying out their duties and must co-operate with us to apply our general statement of health and safety policy.

Safeguarding Commitment 
We are committed to protecting and promoting the welfare of children, young people and vulnerable adults.



