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‘Bringing out the Best in Each and Every Child’

Clitheroe Road, Ansdell, Lytham St Annes. Lancashire. FY8 3PY

Telephone: 01253 727664

Website: www.clifton-pri.lancs.sch.uk         Email: bursar@clifton-pri.lancs.sch.uk 
School Business Manager
Dear Candidate,

Thank you for your interest in the current vacancy for a School Business Manager at Clifton Primary School. We are seeking to appoint a skilled, experienced and highly motivated professional to take on this key strategic role within our school. The post is for 30 hours per week, starting from 1st September 2025 or later, depending on the successful candidate’s resignation period. This role will be 4 days per week. 
This is a fantastic opportunity to join a vibrant, forward-thinking school community where you will play a crucial role in supporting the smooth and effective running of the school across key areas such as finance, HR, premises, health & safety, procurement and administration. As this is our first dedicated School Business Manager post, it presents a rare opportunity to shape the role from the ground up—a blank canvas for the right candidate to make a meaningful and lasting impact across the school.
Clifton Primary is a welcoming and inclusive mainstream primary school located in Lytham St Annes, with 217 pupils on roll. Our children are at the heart of everything we do, guided by the core vision: ‘Bringing out the Best in Each and Every Child’. This ethos underpins our commitment to academic excellence, personal development, and strong community links.

The role of School Business Manager is central to enabling our school to thrive. By ensuring the efficient use of resources, safe and well-maintained premises, and robust financial and administrative systems, you will directly contribute to creating the conditions in which our children can flourish. Your work behind the scenes will help make possible the high-quality teaching, rich curriculum and nurturing environment that support every child to reach their full potential.

As Headteacher, I am committed to nurturing a positive and collaborative working environment where all members of the team feel supported, valued and empowered to succeed. We are proud of our staff culture, which promotes high standards, professional growth and wellbeing. Clifton is a school where people enjoy coming to work and where their efforts are seen daily in the success of our pupils and wider school life.
Clifton Primary School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. Safeguarding is a priority in our school, and all shortlisted candidates will be subject to enhanced pre-employment checks, including references, DBS clearance and an online search as part of our due diligence process.

If you would like to apply, please send your completed application form via email to head@clifton-pri.lancs.sch.uk, using the subject line “Business Manager Application”.

The closing date for applications is 12pm on Tuesday 15th July

We warmly invite prospective candidates to visit the school. 

Please call us on 01253 727664 to request an informal discussion with the Headteacher or to book a 1:1 tour and meeting. 

We look forward to hearing from you and wish you the very best in your application.

Yours sincerely, 

Warm regards,
L.D. Marshall
Liam Marshall
Headteacher
