Lancashire County Council
	Job description for the post of: Apprentice TA Level 3

	Directorate: Children and Young People
	Location:
	Accrington 

	Establishment or team:
	Lee Royd Nursery School
	Post number:
	1

	Grade:
	Apprenticeship 
	Line manager:
	Mrs Karen Smith 
	Car user:
	NO

	Staff 
responsibility: 0
	Number of staff 
directly supervised: 0
	Which business plan covers this post? CYP

	Core Purpose
Making Lancashire a place where everyone matters. A place where everyone can enjoy equal and quality life chances and be respected in their communities.

Corporate Objectives
Lancashire a place where people can

· Feel safe
· Lead healthy lives

· Get help if they need it

· Learn and develop

· Work and prosper

· Travel easily and safely

· Enjoy a high quality environment 
The purpose of this job is:

	Under direction, to support the classroom teacher by providing basic supervision and care of pupils including those with special needs and in the preparation of resources and classroom organisation.

	Core tasks

	Support for Pupils
· To meet the needs of pupil(s) in relation to welfare, hygiene, toileting, dressing, feeding and mobility.
· To assist with movement around the school environment and during school activities.
· To assist in the development of independent social skills.
· To assist in the proper use of specialist aids and equipment.
· To assist in the supervision of set tasks and integrated therapy for an individual/small group of pupils.


	Support for the Teacher
· To assist in preparation of resources and tidying away.
· To assist with the maintenance of classroom equipment ensuring it is kept in a clean and tidy condition and reporting damages.
· To assist in monitoring, displaying and the removal of work displays.
· To report pupils problems/achievements to the teacher as necessary.

· To undertake photocopying and routine clerical duties. 
· To report pupil absence to the schools nominated person.

· To report information from parents/carer as directed.

	Support for the School
· To assist in providing an atmosphere in which effective learning can take place.
· To attend staff training/meetings where appropriate.
· To work within school policies and procedures.
· To take care for their own and other people's health and safety.

· To be aware of the confidential nature of issues related to home/pupil/teacher/school work.

· To assist with the supervision of pupils out of lesson times, including before and after school.

	

	Prepared by:
	Karen Smith 
	Date:
	23/06/2025


Equal opportunities

We are committed to achieving equal opportunities in the way we deliver services to the community and in our employment arrangements. We expect all employees to understand and promote this policy in their work.

Health and safety  
All employees have a responsibility for their own health and safety and that of others when carrying out their duties and must help us to apply our general statement of health and safety policy.
Safeguarding Commitment 

This school is committed to safeguarding and protecting the welfare of children and young people and expects all staff and volunteers to share this commitment.
