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   St. James’ Church of England Primary School

                                  WELFARE ASSISTANT

Part time Term Time only (6 1/4 hrs per week for 38 weeks per year)
Foundation Living Wage (FLW) - £12.60 per hour
JOB PURPOSE

To work as part of the mid day supervision team in securing the safety, welfare and good conduct of pupils during the mid day break period. 

MAIN ACTIVITIES

· Help to create nurturing environment for children to eat their lunch.

· Set up the hall for dinner service and supervising children getting their lunch.

· Encourage children to eat their lunches.
· Promote positive behaviour of pupils while they eat their meals and in the playground areas.
· Set up & clear play equipment outside as appropriate.

· Play with the children, promote team games and active lunchtimes

· Work alongside lunchtime colleagues and the wider school community.

· Liaise with staff regarding pupil’s wellbeing (accidents / incidents) and log as appropriate.
· Any other duties as required by the Headteacher/ Lunchtime supervisor at no higher level of responsibility may be interchanged with/added to this list.
SCHOOL

As a member of staff at St James’ CE School you will also be expected to:
· Work within school policies and procedures including Child Protection.

· Be aware of their own responsibilities relating to the safeguarding and promoting of the welfare of the children and young people.

· Contribute to the provision of an effective environment for learning.

· Support the promotion of positive relationships with parents and outside agencies.

· Attend skill training and participate in personal/performance development as required.

· Take care of their own and others Health & Safety.

· Be aware of the confidential nature of issues.

St James CE Primary School
WELFARE ASSISTANT

Person Specification Form

	Personal Attributes required

(on the basis of the job description)
	Essential (E)

or

Desirable (D)
	To be identified by:

(eg application form, interview, reference etc)

	Qualifications
	
	

	
	
	

	· First Aid Certificate
	D
	Application Form

	
	
	

	Experience
	
	

	
	
	

	· Previous experience of working in a school environment 
	D
	Application Form/Interview 


	· Previous experience of dealing with young people
	D
	Application Form/ Interview

	
	
	

	Knowledge/skills/abilities
	
	

	
	
	

	· Good communication skills
	E
	Application Form/ Interview

	· Polite and well presented
	E
	Interview

	· Efficient and well organised
	E
	Application Form/ Interview

	· Ability to follow school procedures
	E
	Application Form/ Interview

	· Ability to deal with all matters in a calm, professional manner
	E
	Application Form/ Interview

	· Adaptable with a flexible approach to work
	E
	Application Form/ Interview

	
	
	

	Other
	
	

	
	
	

	· Capable of working effectively as a member of a team

· Follow safeguarding procedures and policy
· Ability
	E

E
	Application Form/ Interview
Application Form/ Interview

	
	
	


Note:
Rehabilitation The post you are applying for is covered by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013). If successful you will be required to apply to the Disclosure and Barring Service (DBS) for a 'disclosure'. Information provided by you or the Disclosure and Barring Service will be dealt with in a confidential manner in accordance with the DBS's Code of Practice. You may view the Code of Practice on the DBS website at www.gov.uk/dbs or alternatively a copy is available on request. Lancashire County Council has a Handling of DBS Certificate Information Policy and a Policy Statement on the Recruitment of Ex-offenders this is available from the recruiting manager to applicants who are asked to complete a DBS application.
