Lancashire County Council
	Job description for the post of: Welfare Assistant

	Directorate: Children & Young People
	Location:
	Morecambe Bay Community Primary

	Establishment or team:
	Lunchtime Welfare Team
	Post number:
	     

	Grade:
	1
	Line manager:
	Welfare Assistants will be responsible through Senior Midday Supervisor, to the Headteacher.
	Car user:
	     

	Terms and conditions:
	Full time hours for post = 7.5 Hours per week
Working weeks per year = 38 term time only

Pay weeks per year 44.09 (under 5 years service)*

Pay weeks per year 45.30 (5 years or more)*

* reflects pro rata entitlement to leave

	Staff 
responsibility: None
	Number of staff 
directly supervised: None
	Which business plan covers this post? Schools

	Core Purpose
Making Lancashire a place where everyone matters. A place where everyone can enjoy equal and quality life chances and be respected in their communities.

Corporate Objectives
Lancashire a place where people can

· Feel safe
· Lead healthy lives

· Get help if they need it

· Learn and develop

· Work and prosper

· Travel easily and safely

· Enjoy a high quality environment 
The purpose of this job is:

	To secure the safety, welfare and good conduct of pupils during the midday break period.

	Core tasks

	· Control the dinner queue;
· Supervise pupils eating their dinners;

· Prevent them from taking food outside the dining area;

· Control the behaviour of pupils while they eat their meals;
· Keep pupils out of classrooms when they should be outside;

· Check that groups of pupils do not hang around places that they should not (such as toilets);

· Control the behaviour of pupils in the playground;

· Discipline pupils who break the rules;
· Deal with accidents in the playground or dining area;

· Keep young pupils occupied when they have to stay indoors.



	Note: In addition other duties at no higher level of responsibility may be interchanged with/added to this list as required.

	Prepared by:
	Katy Waddington
	Date:
	25/03/2025


Equal opportunities

We are committed to achieving equal opportunities in the way we deliver services to the community and in our employment arrangements. We expect all employees to understand and promote this policy in their work.

Health and safety  
All employees have a responsibility for their own health and safety and that of others when carrying out their duties and must help us to apply our general statement of health and safety policy.
Safeguarding Commitment 

This school is committed to safeguarding and protecting the welfare of children and young people and expects all staff and volunteers to share this commitment.
