
Lancashire County Council
Role Profile – School Maintenance Assistant
	Post title: School Maintenance Assistant

	Directorate: CYP 
	Location:
	Schools 

	Establishment or team:
	St Stephen’s CE Primary, Preston  
	Post number:
	     

	Grade:
	4
	Staff 

responsibility:
	None
	Essential Car user:
	No

	Scope of Work – appropriate for this post:
To carry out general maintenance and repair tasks to ensure the school site remains safe, secure, and well-maintained. This includes basic carpentry, plumbing, decorating, and general DIY tasks.

	

	Accountabilities/Responsibilities – appropriate for this post:

	Key duties:

1. Undertake general maintenance and minor repairs across the school site, ensuring a safe and well-presented environment.
2. Carry out basic carpentry, plumbing, painting, and decorating tasks as required.
3. Assist with the upkeep of the school buildings and grounds, including minor repairs to fixtures and fittings.
4. Support the Site Supervise in ensuring school pathways and entrances remain clear and safe, including during adverse weather conditions.
5. Identify and report any significant maintenance issues that require specialist attention.
6. Carry out routine inspections of equipment and school facilities, addressing minor issues promptly.
7. Monitor and maintain stock levels of essential maintenance materials and tools.
8. Ensure compliance with health and safety procedures when performing all maintenance tasks.
Individuals in this role may also be required to: 

1. Support with deep cleaning of the school site.
2. Complete grounds maintenance tasks (including grass cutting and hedge trimming, etc.).

	


	Additional supporting information – specific to this post.
Indicative knowledge, skills and experience
· Must be physically fit, able to bend, lift and use relevant tools and machinery etc.
· Experience in general maintenance, DIY, or a trade (e.g., carpentry, plumbing, painting, or general repairs).
· A practical and proactive approach to problem-solving.
· Ability to work independently and manage time effectively.
· Awareness of health and safety regulations related to building maintenance.
· Basic knowledge of manual handling and safe use of tools.
· Good communication skills to liaise with school staff and external contractors as needed.


	Prepared by:
	Louise Holloway (School Business Manager)
John Coxhead (Headteacher)
	Date:
	12/02/2025


The above form sets out the area of work in which duties will generally be focused, and gives an example of the type of duties that the postholder could be asked to carry out. PLEASE NOTE that this is for guidance only. Postholders are expected to be flexible and to operate in different areas of work/carry out different duties as required.       
Equal opportunities

We are committed to achieving equal opportunities in the way we deliver services to the community and in our employment arrangements. We expect all employees to understand and promote this policy in their work.

Health and safety  
All employees have a responsibility for their own health and safety and that of others when carrying out their duties and must co-operate with us to apply our general statement of health and safety policy.
Safeguarding Commitment 

We are committed to protecting and promoting the welfare of children, young people and vulnerable adults. All staff working in the school must adhere to safeguarding procedures.
Customer Focus
We put our customers’ needs and expectations at the heart of all that we do. We expect our employees to have a full understanding of those needs and expectations so that we can provide high quality, appropriate services at all times.
Skills Pledge

We are committed to developing the skills of our workforce. All employees will be supported to work towards relevant qualifications where needed.
Attendance

Good attendance enhances the service delivered by schools, minimises staffing difficulties and ensures best value to the school. It is essential that applicants for positions in this school can evidence a previous satisfactory attendance record/commitment to sustaining regular attendance at work.


