
S A I N T  B E D E ’ S  C A T H O L I C  H I G H  S C H O O L

J O B  APPL I C AT I O N  PAC K

L E A R N I N G  S U P P O R T  A S S I S T A N T  ( T A 2 B )
G r a d e  5  ( £ 2 3 , 8 9 3 - £ 2 5 , 9 7 9 )    

3 2 . 5  h o u r s  ( p r o - r a t a ,  t e r m - t i m e  o n l y )

Fons Sapientiae - Fount of Wisdom



M I S S I O N  S T A T E M E N T

‘We aim to reflect true Christian values proclaimed in the Gospel,
and seek to provide a caring community in which young people can
grow as balanced individuals, spiritually, morally and intellectually
and so participate fully in the real world’.

Saint Bede’s is first and foremost a Catholic Community. The spirit
of the Gospel is at the heart of our faith, community and
relationships. Our ethos reflects the values taught by Christ in the
Gospels: love, dignity, peace, service, faith, truth, justice and
stewardship. Our mission in education is a work of love, in which all
our pupils can receive a broad and balanced Catholic formation, so
they can live a full and abundant life. (John 10:10)

We recognise our duty and privilege in upholding the doctrines,
traditions and practices of our faith and unite as a community in
celebration of our distinct Catholic identity.

We provide a supportive and joyful education of the whole person,
helping each of our pupils discern their own unique vocation. We
foster a spirit of compassion and service, preparing our pupils to
play an active role in the Church, becoming the living body of Christ
through support of the most vulnerable and marginalised in our
local and global community.

We affirm the value and dignity of each of our pupils and welcome
those of other faith and traditions. We recognise that each member
of our community is unique in his or her spiritual needs, faith
development, interests and motivations. We are committed to
ensuring that everyone has the opportunity to know, love and serve
God in his or her own way.

• A p p l ica t io n  P a ck  Ov erv iew a n d  Miss io n  S t a t emen t

• Hea dt ea cher ’ s  W elco me

• Jo b  D escr ip t io n

• Ho w t o  A p p ly

A P P L I C A T I O N  P A C K  O V E R V I E W



Thank you for express ing an interest in applying for the role of Learning Support
Ass is tant at Saint Bede ’s Cathol ic High School .

As a Cathol ic school , within the Diocese of Lancaster , our ethos of ‘Being a Bede’
encapsulates what we bel ieve we are al l about in our school . We are a fami ly and a
community , in which each chi ld in our care is supported and chal lenged to make the
very most of their God-given potentia l and be the best that they can be in every
aspect of their personal , sp ir i tual and academic deve lopment.

Our expectat ions regarding behaviour , uni form and respect towards others are
unapologet ical ly high . Our pupi ls are proud to ‘Be a Bede ’ and in turn we are proud
of them and their achievements . Vis itors to the school frequent ly comment on the
calm and caring atmosphere they exper ience and the warm welcome they receive
from pupi ls and staf f a l ike .

‘A t Saint Bede ’ s Cathol ic High School , s tudents c lear ly fee l part o f a community where
they are valued as unique individuals . They readi ly bear witness to the ways in which
they are supported and cared for by senior leaders , the whole staf f team, and each
other . They apprec iate the dist inct ive Cathol ic nature of their school , speak warmly of
i t , and value being part o f the Saint Bede ’ s fami ly . ’
Cathol ic Schools Inspectorate - March 2023

We are seeking to appoint a re l iab le , trustworthy and hardworking Learning Support
Ass istant (TA2B) . The successfu l appl icant wi l l jo in a team of exper ienced and
enthus iast ic col leagues working with indiv iduals or groups of pupi ls with a var iety
of specia l educat ional needs .

Potent ia l candidates are very welcome to vis it our school to meet our pupi ls and Mrs
Abberley , SENCO.

We look forward to receiv ing your appl icat ion .

Yours s incere ly ,

Mr P Marsden
H eadteacher

H E A D T E A C H E R ’ S  W E L C O M E



2

MAIN PURPOSE

Under the teacher’s clear guidance, in respect of their work with individuals or small groups, to 
support the educational, personal and social development of pupils in the class including those 
with special needs and/or bilingual needs.  

To establish positive relationships with pupils and assist them to complete structured learning
activities.  The roles available would be to ensure that pupils remain on task and to report
progress to the teacher.  

There are a number of  roles available.  Experience will be required to support physical 
disabilities, pupils on the autistic spectrum, pupils who need social/emotional/mental health 
support, hearing impaired and visually impaired pupils.

ROLE AND RESPONSIBILTIES

Support for Pupils
· Under the clear guidance of the class teacher to implement structured learning activities and to assist
individual / groups of pupils to complete tasks.
· To undertake activities to assist in monitoring the personal, social and emotional needs of pupils.
· To develop positive relationships with pupils to assist pupils’ progress and attainment.
· To assist in the devising of pupils’ individual targets and their monitoring and review.
· Support pupils as part of a planned inclusion programme.
· To assist in the development of varying skills that support pupils’ learning.
· To assist in the specific medical/care/first aid when specific training has been undertaken.

Support for the teacher
· To assist in the monitoring /recording of pupil progress and developmental needs.
· To assist in the production of learning resources.
· To undertake routine classroom administrative tasks including the maintenance of records.
· To assist in pupil supervision and assist in the management of pupil behaviour.
· To provide information to the class teacher to assist in the planning of work programmes.
· To liaise with the school’s nominated person in respect of pupil absence.
· To provide clerical and administrative support including the collection and recording of money.
· To administer routine tests, assist in the invigilation of exams and undertake routine marking of pupils’

work.

Support for the School
· To assist in providing an atmosphere in which effective learning can take place.
· To support the promotion of positive relationships with parents, carers and outside agencies.
· To work within school policies and procedures.
· To attend staff training as appropriate.
· To take care of their own and other people’s health and safety.
· To be aware of the confidential nature of issues related to home/pupil/teacher/school work.

J O B  D E S C R I P T I O N

S a l a r y : G r a d e  5  ( £ 2 3 , 8 9 3 - £ 2 5 , 9 7 9 ) *    
( p r o - r a t a ,  t e r m  t i m e  o n l y )  

R e p o r t i n g  t o : M r s  A  A b b e r le y ,  S E NC O

S t a r t  D a t e :   S e p t e m b e r  2 02 4  ( O ne  ye a r  - f i xe d  t e r m  c o nt r a c t )
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Support for the Curriculum
· To assist in delivery of educational and developmental work programmes.
· To support the use of ICT in learning activities

In addition, other duties at no higher a responsibility level may be interchanged with/added to this list at 
any time.

Essential qualifications/experience
· Experience of working with or caring for children of relevant age
· Ability to operate at a level of understanding and competence equivalent to NVQ Level 2 standard
· Ability to relate well to children
· Ability to work as part of a team
· Good communication skills
· Ability to supervise and assist pupils
· Understand the requirement for confidentiality
· Good numeracy and literacy skills
· Flexible attitude to work
· Commitment to undertake in-service development
· First Aid Certificate (willingness to train to obtain First Aid Certificate if not currently held)

Desirable qualifications/experience
· NVQ Level 2 or above qualification (or equivalent)
· Level 2 qualification in English/Literacy and Mathematics/Numeracy (or equivalent)
· Experience of working in a classroom environment
· Experience of Administrative work
· Experience of supporting pupils with challenging behaviour
· Time management skills
· Organisational skills
· Knowledge of classroom roles and responsibilities

Special requirements/experience
· Additional special requirements may be required to support the individual needs of a pupil. Further

information of this will be discussed at interview.

Equal Opportunities
· We are committed to achieving equal opportunities in the way we deliver services to the community and
in our employment arrangements. We expect all employees to understand and promote this policy in
their work.

Health and Safety
· All employees have a responsibility for their own health and safety and that of others when carrying out
their duties and must help us to apply our general statement of health and safety policy.

Safeguarding Commitment
· This school is committed to safeguarding and protecting the welfare of children and young people and
expects all staff and volunteers to share this commitment.

The above sets out the area of work in which duties will generally be focused, and gives an example of the type of duties 

that the post holder could be asked to carry out.  Please note that this is for guidance only.  Post holders are expected to 

be flexible, to  operate in different areas of work and may be required to undertake a lower graded role as appropriate.

J O B  D E S C R I P T I O N
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To apply please submit the CES application form, and supporting recruitment 

documents,  attached with this pack and available from the school website.

For your supporting statement,  we ask that you complete this on the application 

form, using Calibri/Arial  font size 11 ,  and no more than two pages in length.  

Completed CES Application Forms should be emailed to 

head@stbedeslytham.lancs.sch.uk or posted to:  

The closing date for applications is Monday 2 nd September 2024 at  12noon.

We reserve the right to close this post should we receive suitable applications prior to the closing date.

Candidates wil l  be invited to interview by telephone and should ensure that a 

working day contact number is included in their application.  

Vis it  to  the school:  I f  you would l ike to visit  our school before applying, please 

contact Mrs Kelly,  School Manager, on 01253 667 526 or by email ing 

skelly@stbedeslytham.lancs.sch.uk

M R  P  M A R S D E N ,  H E A D T E A C H E R
S A I N T  B E D E ' S  C A T H O L I C  H I G H  S C H O O L ,

T A L B O T  R O A D ,  L Y T H A M  S T  A N N E S ,  L A N C A S H I R E ,  
F Y 8  4 J L

H O W  T O  A P P L Y
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